YKPATHA
KOJOMUMCBKA PAMOHHA JEP)KABHA AJIMIHICTPAIIIA

_IBAHO-(I)PAHKIBCBKOT OBJIACTI

HAKA3

Bix @5. 05. 2018 m.Konomus N &85

IIpo orosomeHHsI KOHKYpCY
Ha 3afiHATTA BAKaHTHOI ocaau
Aep:kaBHOI ci1y:k0H KaTeropii «B»

Bigmosigao mo crarti 22 3akony Ykpainu Bix 10.12.2015 poky Ne889-VIII
«IIpo neprxaBHYy ciyx0y» Ta [lopsaky npoBeleHHs KOHKYPCY Ha 3aMHSATTS I10Cajl
IepXKaBHOI CIIy)XOW, 3aTBeppKeHoro mocraHoBoro Kabinery MiHicTpiB YkpaiHu
Bix 18 ceprias 2017 poky Ne648:

1. OromocuTy KOHKYpPC Ha 3alHATTS BaKaHTHOI ITOCaIyu AEp)KaBHOI CIyKOu
kareropii «B» - mpoBimHOro crermiamicra BiAmiMy opradisamiiHoi po6oTH,
indopmaniiiHol IisSTBHOCTI Ta KOMYHIKaliif 3 IPOMAJICBKICTIO amnapary paiOHHOI
JIep)KaBHOI aJMiHicTpamii.

2. Bu3HayWTH YMOBH IPOBESHHS KOHKYPCY Ha 3aiHATTSA BaKaHTHO]I I10CaIH
JepkaBHOI ciIyx0Ou karteropii «B» - mpoBimHOro cmemiamicra BiIITy
oprasizamiiigoi po6Gortu, iHdopMariliHOi AiAMBHOCTI Ta KOMyHIKamid 3
IPOMAJICHKICTIO arapary paiioHHOI [epKaBHOI aAMiHICTpalii 3riHO 3 JOAATKOM.

3. Binnminy xaapoBoi poGoTH amapaTy paiOHHOI JepkaBHOI aaMiHicTpamii
(B.boiiuyk):

3.1. Hagmicnatu B MiXperioHaabHe ympaBiliHHS HamioHaapHOro areHTcTBa
Vkpaiuu 3 OuTaHb JepkaBHOI ciyxOu B UepHiBenbkil, IBaHo-OpaHKiBCBKil Ta
TepHOMINECHKiH 06MacTAX NaHWH Hakas Ul HepeBipKM HOro Ha BiATOBIAHICTH
BHMOT'aM 3aKOHOZABCTBA 3 IIUTaHb JePXKaBHOI CIyXKOu.

3.2. Tlomaru Ha Beb-caliT palOHHOI JepXKaBHOI  aAMiHiCTpaIii
OTOJIOLIEHHS TIPO MPOBEJIEHHS KOHKYPCY Ha 3aiffHATTS BaKaHTHOI ITOCAIH  IIiCIis
IIPOBEIIEHOT TepeBipKM  JAHOrO Hakasy MiDKPEriOHaJbHMM  yNpPaBIiHHSM
HanioHaJIBHOTO areHTCTBA YKpaiHu 3 MUTaHb JEePXKaBHOI CIIy’KOU B UepHiBelbKil,
IBanO-®paHKiBChKiil Ta TepHOMINBChKIN 001aCTSX.

4. HavanpHUKY BiJJIiJTy opraHizauiitHol poboTH, iHpopMaIliiHOT TISUTBHOCTI
Ta KOMyHIKaIlii 3 TPOMAJICBKICTIO amapary paifoHHOI Jep:kaBHOi ajMiHicTpauii
JIL.JIu6moKy po3MicTUTH JaHui Haka3 Ha odimiliHoMy BeG-caifTi paoHHOI
Jiep KaBHOI aJMiHICTpaIlii.



5. KoopauHariito po6oTu Ta y3araibHeHHS iH(opmamii II0A0 BUKOHAHHS
Hakasy IIOKJIaCTH Ha TOJIOBHOT'O BiJIIOBifaJIbHOTO BUKOHABLS — BIIJILI KaApOBOL
po6OTH anapaty paiilOHHOI Aep KaBHOI aAMiHiCTpaLii.

6. KoHTpoJTh 32 BUKOHAHHIM HaKasy 3aJIAIIa0 3a CO0O0L0.

KepiBHuk anapaTty pailoHHOI
Aep:kaBHOI agMinicTpamii — —Muxaiino bepkemyxk




JonaTok

[0 HaKa3y panioHHOI
AepskaBHOI agMiHicTpamii
Bix 25 05 208Ne &5

YMOBH

NpoBeJeHHs] KOHKYPCY Ha 3ailHATTS BAKAHTHOI MOCA/IH IeP/KABHOI CITyKOH
KaTeropii «B» - mpoBigHoro cneuiagicTa Biaainy opranizauidnoi po6orwu,
indopmaniiHoi AisIbHOCTI Ta KOMYHiKaWil 3 rPOMa/ICHKICTIO anapaTy
KoJsiomuiicbKoi pailOHHOY qep:kaBHOI aaMiHicTpauii

IBano-®paHkiBcbKOI 0071aCTI

3araJibHi yMOBH

ITocamosi 060B’ SI3KH

3abesnedye  peanizalifo  JepXXaBHOI  IIOJITHKH,
BHKOHAHHS 3aKOHIB Ta 1HIIMX HOPMAaTHBHO-IIPABOBUX aKTiB.
3IifiCHIOE KOHTPOJIb 3a BHKOHAaHHSIM 3aKOHIB YKpaiHH,
yKa3iB Ta posnopskeHsb IIpesuneHra YKpaiHu, IOCTaHOB
Kabinery MinictpiB YkpaiHu, pO3NOPAIKEHb TOJIB
obnaepxanMinicTparii  Ta  paiimepkagMiHicTpamii B
3aKpiTUIEHUX CUIBCBKHUX pajax. '

Hanae MeToauyHy i MpakTHYHY JOIOMOTY B poOOTi
['Bizmenpkoi cemuiuoi, JKypkiBcbkoi, CTaporsi3nersKoi,
OcTankiBChKOI, 3arainisChKoi, ITinraityukiBCHKOI,
[{eHSIBCHKOI CIIBCHKHUX Pafl.

Bepe yuacTs y 3aralbHUX 300pax (CXo[ax) rpoMajisiH,
3acimaHHs BUKOHABYMX KOMITETIB B 3aKPIIIEHUX CLIBCHKUX,
CEJTUIITHUX pagax.

[TpoBoauTh aHaNi3 pillleHb BMKOHABYMX KOMITETIB
CLIBCBKUX, CEJMIIHMX Pajl 3TiTHO 3 PO3IIOIIOM.

Hagmae BHKOHKOMaM CIIBCBKHX, CEJMINHHMX paj
METOAWYHY  HOIOMOrY  IIOAO  3MIHCHEHHS  HUMH
NelleroBaHuX IIOBHOB@)XEHb OpraHiB BUKOHABYOl BJIaau
3TiTHO 3 PO3IOIIIIOM.

BuBuae Ta y3arajgbHIOE JJOCBil POOOTH CiIBCHKHX Ta
CEJMIHUX PaJl 3TiTHO 3 PO3NOIIIOM.

3hilicHIOE MiATOTOBKY HEOOXimHMX MaTepialiB 3
OpraHi3aiiiHuX [TUTaHb.

Bepe ywacTh B opraisamii Ta IpOBEIEHHI Hapa,
KOJIETi i, ceMiHapiB.

Bene  mpoTOKOAM — ONEpaTMBHUX  Hapax 3
MpaliBHUKaMH ~ amapary, — BiUImB 1 ympaBiiHb
paiifiepxkaIMiHicTpallil, KepiBHUKaMH PalOHHHAX YCTaHOB,
0CaOBUMHU 0COOaMH OpraHiB MiCIIEBOTO CaMOBPSIIyBaHHS.

Totye indopMariiiHO-aHATITHYHI MaTepiald 10




TIOIIOBIJIeH FONOBY pailoOHHOT iepKaBHOI aqMiHicTpalrii.

CroinmeHO 3 TpOMAJCBKHMHU OpraHizamissMu Gepe
y4acTb y IIpOBEIEHHI OpraHi3amifiHuX 3axo;iB 3
BiJ3HAYEHHS I1aM’ITHUX JaT Ta iHIIAX BU3HAYHUX MO,

bepe ywacte y B3aemomii i3 3aco6aMud MacoBOi]
iHdopmarii, miATPUMaHHS JiaJOrOBUX BIJHOCHH i3
rPOMAJICHKICTIO IIITXOM BHCBITIEHHS OisUIBHOCTI T'OJIOBH,
3aCTYIIHMKIB TOJIOBH paifep)xaaMiHicTpallii, yrnpaBiiHp i
BiAZIUIiB, OTIEPAaTHUBHO pearye Ha 3allUTH HACENEHHS ILIO0Z0
HaJlaHHs Jep>KaBHUX TOCIYT 1 BiAmOBinHOT iHbopMalrii.

I'otye iHpopMartiro po JiSUTBHICTH
paliep:kaqMiHICTpallil, OpraHi3oBye OIPHIIOJHEHHS B
3acobax MacoBoi iH(opMmamii iHpopMamiiHKUX Marepianis,
MiJTOTOBIEHUX CTPYKTYpPHUMH miapo3aizamMu
paiinepxaaMiHicTpariii.

IIpu motpebi, 3mIHCHIOE MiATOTOBKY aHATITHYHUX
MaTepialliB, JIeKIii, BUCTYIIIB, aHalli3 MPOEKTIB 3aKOHIB Ta
KOJZIEKCIB, IPUIMAE y4acTh Y IX OOTOBOpEHHI.

I'otye Matepianu a1 po3MilleHHS Ha odimiiHik
CTOpiHILI paiiiepxanMiHicTpanii B Mepexi [HTepHeT Ta Ay
ONPMIIOJHEHHS Ha HiH iHopmamii mpo cycminbHO-
MOJIITUYHUH, COLlaJIbHO-eKOHOMIYHHH, KyJIbTypHUH,
HayKOBO-TEXHIYHMHA pO3BUTOK paliOHy Ta Jep)KaBU B
iJI0MY.

3abe3nedyye MiArOTOBKY 1 MPOBEIEHHS pa3oM i3
IHIITMMH CTPYKTYPHUMHU HiApO3/IiTaMu
paliepKaqMiHiCcTpallil KOHCYJIbTalii 3 TI'POMAICHKICTIO
00 aKTyaJbHUX IHUTaHb CYCILUIBHOTO JKHTTS, IUIIXIiB
PO3B’sI3aHHS NPOOJIEeM i BU3HAYSHHS IIEPCIIEKTHB PO3BUTKY)|
palioHy, a TAaKOX 3 IHIIINX ITUTaHb.

VY3arajqpHIO€ BUCHOBKH, IPOIIO3HUII Ta 3ayBaKEHHS,
0 HAMHIUIM Wi 4Yac IPOBeNEeHHS KOHCYJBTAIli i3
IPOMAJICHKICTIO, CIIpHsi€ BpaXyBaHHIO IPOMAJCBKOI IYMKH
i 9ac NMPUHHSTTSA pillleHb opraHaM¥i BUKOHABYOI BIaay Ta
MICILIEBOT'O CaMOBPSIIyBaHHS.

[IpoBoauth opraizauiiHy HiJTOTOBKY bi (e}
NpoBeJIeHHs 3acifaHb TIPOMAJChKOI paid TpH paloHHIMN
nep)KaBHIM anMiHicTpalii Ta Bele IMPOTOKOJIH 3acizaHb
TPOMAJICBKOI pajiu.

3abe3neyye CympoBia i BeOeHHS €IUHOI CHCTEMHM
00Ky TOKYMEHTIB, III0 MicTATH IyOJiuHy iH(opMarlio Ha
BeO-caliTi paiimepkaaminicTpanii B po3mini «IIyGiivna
iHhOopMaIIisD.

BignosinHo no 3akoHy Ykpainu «I[Ipo moctym mo
myOmigHOT iH(bopMmarii» 3MIHCHIOE BUCBITJICHHS




inpopmariiiinux MaTepialiB Ha oQiliiiHOMy BeO-caiTi
paiinepaaMiHiCTpallii.

3abe3mneuye TMpoBefeHHS poOOTH TMOB’sA3aHOI 3
ONPHIIIOIHEHHSM IepesTiKy HaOOpiB BIIKPUTUX JaHUX.

YMOBH OILIaTH mparli

[Tocanosuii oknax — 3500 rpH., HanOaBKa 3a BUCIYTY POKIB
Ha0aBKa 33 PaHT AepKABHOTO CITy>KOOBLIs

Indopmariis mpo
CTPOKOBICTh YU
0e3CTPOKOBICTH
IpU3Ha4YeHHA Ha
ocazuy

besctpokoso

[Tepemnik
JIOKYMEHTIB]
HEOOX1HUX IS
ydacTi B KOHKYpCi,
Ta CTPOK 1X NOJaHHS

1) Komist macopTa rpoOMaJiiHAHA Y KpaiHu;

2) mHCEMOBa 3asBa IPO Y4YacTh y KOHKypci i3
3a3HaYEHHSIM OCHOBHMX MOTHBIB IIOJI0 3alHATTS [10CaIH,
10 SIKOT TOa€THCA pe3roMe y MOBLIBHIN (hopMi.

Ocoba, sxka Ga)ca€ B3SATH Y4acThb y KOHKYpCi, Mae
iHBaJIiIHICTh Ta MOTpedye y 3B'SI3Ky 3 LM PO3yMHOT'O
IIPUCTOCYBaHHs, IIOAAa€ 3asBy Ipo 3abe3neueHHs B
YCTaHOBJICHOMY IIOPSIKY PO3YMHOTI'O IIPHCTOCYBAHHS;

3) muchMoOBa 3as1Ba, B sIKili 0coba MOBiIOMIIIE IIPO Te,
0 70 Hel He 3aCTOCOBYIOTHCS 3a00pOHM, BHU3HAYEHI
YaCTHHOIO TPeThOK abo deTBepToro crarti | 3akoHy
Vkpainu "[Ipo oummieHHs Biaau', Ta Hagae 3rofy Ha
IIPOXOKEHHS MEPEBIPKU Ta ONPUITIOJHEHHS BiIOMOCTEH
CTOCOBHO Hel BiAMOBIAHO [0 3a3HaYeHOro 3aKoHy, abo
KOITisl JIOBiZIKM BCTaHOBJIEHOI (GOPMHU TPO pe3yJbTaTH
TaKol MePeBIPKU;

4) komist (komii) mOKyMeHTa (IOKyMEHTIB) IIpO
OCBITY;

5) mocBi4eHHs aTecTalii 00 BIIBHOTO BOJIOJIHHSA
JIeP)KaBHOIO MOBOIO;

6) 3amoBHeHa O0co0OBa KapTKa BCTaHOBJIEHOI'O
3pa3ska;

7) mexnaparis ocobu, yITOBHOBa)KE€HOI Ha BUKOHAHHS
GbyHKLIH nepxkaBd abo MiCLIEBOIO CaMOBpsIyBaHHs, 3a
MUHYJIAH PiK.

CTpok mnoaaHHs JAOKYMEHTIB: 15 KaleHIapHHX
IHIB 3 IHS ONPHIIIOJHEHHs iHGopMalii Ipo NpOBEACHHS
KOHKypcy Ha odiuiliHomy caiiti HamionamsHoro
areHTCTBa YKpaiHHU 3 MUTaHb ePKABHOI CIIyKOH.

Micre, 4ac Ta mara
[I0YaTKy MPOBEICHHS

KOHKYPCY

14.06.2018 poky, 1mo4aTox o 15% rox.,
3a ajgpecoro: 78200, Isano-®PpaHKiBChKa 00/1aCT5,

M. Komomus, Byn.Bepemmuncskoro, 17




Ipi3Buie, iM’s Ta
110 6aTbKOBi, HOMEp
teneoHy Ta agpeca
€JIEKTPOHHOI IIOIITH
ocobu, fKa HaJlae
IOIaTKOBY
indopmMartiro 3
IIUTaHb IIPOBEICHHS
KOHKYpCY

Boituyk Biktopis IBaHiBHa,
Ten.(03433) 4-74-27,
kadru_ko@ukr.net

Kpanidikauiiini Bumoru

1. |OcsiTa

Buma (fopuAHYHOTO, E€KOHOMIYHOIO, TEXHIYHOTIO,
ryMaHiTapHoro abo MefaroriqyHoro CrpsMyBaHHA);
CTYIIiHb BHUIIOI OCBITH — Mojonmuii 6akanasp abo
OakanaBp

2. | docsig poboTtu

He notpebye

Bomnoginas BinbHe BOMIOAIHHS Jep)KaBHO MOBOO
JepXKaBHOIO
MOBOIO
IIpodeciiina KOMNETEHTHICTD
Bumora KomnoHeHTH BUMOTH

1 SIkicHe BHKOHAHHS

IMOCTABJICHUX
3aBIaHb

1) BMiHHS IpalfoBaTH 3 iHGOpMaIli€lo;

2) 3[aTHICTh IPAIFOBATU B IE€KIJIBKOX IIPOEKTaxX
OJIHOYACHO;

3) opi€HTallisl Ha JOCSATHEHHS KiHLIEBUX pe3yJIbTaTiB;
4) BMiHHSI BUPIIIIyBaTH KOMILJIEKCHI 3aBJIaHHS;

5) BMiHHS e()eKTUBHO BUKOPHCTOBYBATH PECYPCH;

Mpe3eHTyBaTU

2 |[KomangHa
Ta B3a€EMOJIIs

po6otall ) BMiHHS IIpaIfoBaT! B KOMaHI;

2) BMiHHS e(eKTUBHOI KOOpAMHAI] 3 1HIIUMHU;
3) BMiHHS HaJaBaTH 3BOPOTHIMN 3B’ 30K

3 |CnpusHHS 3MiH

1) BUKOHAHHSI IUIaHy 3MiH Ta TIOKpalleHb;
2) 3MaTHICTH MPUHMATH 3MiHU Ta 3MIHIOBATHCh

4 |TexHiuHi BMIHHSI

BMiHHS BUKOPHCTOBYBAaTH KOMII'I0TepHe 00/IaHaHHA Ta
nporpamMue 3abe3neveHHsl, BAKOPUCTOBYBaTH OQiCHY
TEeXHIKY

5 |3HaHHA
inbopManiiHUX
TEXHOJIOTIH

cy4acHUx/BONOMIHHSA KOMIT'FOTEPOM  —

piBeHb TOCBIJYEHOIO
KOpHCTyBa4a; IOCBiL pOOOTH 3 OQICHMM IIaKeTOM
Microsoft Office (Word, Excel, Power Point); HaBUYKH




pobotu 3 iHGOpPMAIIMHO-TIONIYKOBUMH CHUCTEMaMH B
Mepexi IHTepHeT; 3HAaHHA CyYacHHX TEXHOJOTiH
€JIEKTPOHHOTO ypsilyBaHHS

OcobucricHi
KOMIIETEHIIIT

1) BiAmOBiNaNBHICTB;

2) CUCTEMHICTH i CAMOCTIHHICTH B poOOTi;

3) yBaXHICTb [0 AETAJIEH;

4) HaTIOJIETJIUBICTh;

5) KpeaTHBHICTb Ta iHiLiaTUBHICTH;

6) opi€eHTaIlis HA CAMOPO3BUTOK;

7) opieHTartist Ha 00CITyroByBaHHS,

8) BMiHHS [PALIOBATH B CTPECOBUX CUTYaIIsIX

IIpodeciiini 3HaHHSA

Bnmora

KomMmnoHneHTH BHUMOTH

3HaHHA
3aKOHOAaBCTBa

1) Koncruryuist Ykpainu;

2) 3akoH Ykpaiuu «IIpo nepxaBHy ciyxO0y»;

3) 3akon Ykpaiuu «IIpo 3amobiraHHs KOpymii»;

4) 3axon Ykpainu «IIpo MicieBi gep:kaBHi
aZIMiHICTpaLii»;

5) Axru Ilpesunenra Ykpainu, Kabinery MinicTpis
VKpaiHu, iHIIi 3aKOHOJaB4i Ta HOPMaTHBHO-TIPaBOBI
aKTH, 110 3a6e31e4yoTh (OpMyBaHHS Ta peali3alilo
Nep KaBHOI TIOJITHKY y chepi Aep KaBHOI CTyKOu

3HaHHS

CIIEL[i AJIBHOTO
3aKOHOJaBCTBa,
1[0 IIOB'sI3aHe i3
3aBJIaHHIMHU Ta
3MicTOM poboTH
Jep>KaBHOTO
CITy)60BILS
BiZIIOBIAHO JIO
I0CaI0BO1L
iHCTpYKIIiT

3HaHHS 3aKOHIB, 1HIIMX aKTiB 3aKOHOIABCTBA, BMiHHS
OOIPYHTOBYBATH BJIACHY MTO3MILIO Ta BUPIITyBaTH
KOMILIEKCHI 3aBJIaHHsl, TOCATAaTH KiHLEBUX PE3yJIbTATIB,
3IATHICTh MiATPUMYBATH 3MiHHU Ta IIPALIIOBATH 3
peakIli€ro Ha HHX, CaMOCTIHHICTh Y BUKOHAHHI
IIOCTaBJIEHUX 3aB/IaHb




