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YKPATHA
KOJOMHMHCHBKA PAHOHHA JEPAKABHA AIMIHICTPAILISA
IBAHO-DPAHKIBCBKOI OBJIACTI

POSNOPAAKEHHA

BIJT L Lo?- Mﬂ? s, Konona Mo 4"0?/;/

[Ipo 3aTBepraennn iHCTpyKuii 3
opranizanii BHYTPIMHLOTO KOHTPONIO B
paiionmiii nepmasuiil agminicrpanii,

HA NINPHEMCTBAX, B YCTAHOBAX TA
OpPraniBanisx, wo HAJICKATH 10 chepn
ynpapiainas paiigep:aaminicrpanii

Kepyrouncs crarreio 26 BiopkeTHoro konekey Ykpainm, crarramu 6, 13, 16
3akony Vkpainn "Ilpo wmicnesi aepxapni aamimicTpanii”, BiANOBiAHO 10
OcHOBHMX 3acal  3MIACHCHHA BHYTPINIHBOIO KOHTPOMO  PO3NOPSIHUKAMH
OHDKETHHX KOLUTIB, 3aTBEPKEHMX MocTaHosory Kabinery Minictpis Ykpaiim
Bin 12.12.2018 poky Nel062, posnopsyvkenns obnaepxaamMinicTpanii  Bif
17.07.2019 poky Ne356 «llpo sarBep/ukeHHS IHCTpYKIHi 3 opramizamii
BHYTPIIHBOTO ~ KOHTpOmO B  oOnacHiii  jepwasHiii  anmimicTpanii, wHa
MANPHEMCTBAX, B YCTAHOBAX Ta Opramisamiax, Mo Hauexars 10 clepu
YOpaBiiHHA  obnmepianMivicTpaiiin, 3 Merow 3ale3mevenns AOTPHMaHHA
JAKOHHOCT] Ta €()EKTHBHOCTI BMKOPHCTaHHS GHODKETHHX KOIITIB, [OCSIHEHHS
Pe3yAbTaris  BUINOBIIHO 10 3aBAaHb, [UIAHIB 1 BHMOr MIOAO MIAALHOCTI
paiiaeprkaaMiHICTpatii;

1. 3arepauTH IHCTpYKLiHO 3 oOprauizami BHYTPINIHBOrO KOHTPOMO R
paiionniii nepmapHili agMiHICTpamii, Ha TIANPHEMCTBAX, B YCTAHOBAX Ta
Oprafizaiisax, o Haxekarb 10 cepu ynpapniHHA palinepianmivictpauii (gam -
IHCTPYKLLA), MO Z0AACTLCA.

2. KepiBHuKy anapary painepaaaMiHICTpaiii, KepiBHHKaM CTPYKTYPHMX
MApO3INiB  paiiiepaanMidicTpaiii, KepiBHHKAM [IANPHEMCTB, YCTAHOB Ta
opravizauiii, skl Hanexarb 10 cdepH YNpaBmiHHA paiinepaaaMinicTpanii,
3a0e3neYHTH BUKOHAHHA BUMOT wiei [HeTpykIni,

3. CiibCbKHM, CEJIMIHMM TOJI0BaM, NOJIOBAM 06 €HAHHX TEPHTOpialbHHX
rpoMajg panony peKOMEHIYBAaTH pO3poOMTH Ta 3aTBEPJHTH IHCTPYKIO 3
OpraHi3auii BHYTPILITBEOr0 KOHTPOIO Ta 3a0e3ne uTH Oprasizauiio Ta 3miiicHeHHs
BHYTPIIHEOTO KOHTPOIHO,




4. Koopaunaiiio poGotH Ta yiaransHenis indopMaiii moao BHKOHAHHSA
PO3NOPSUKEHHA TIOKIACTH HA BRI opranizauiiinoi poGory, iH(opMaiiHoi
MAALIOCTI TA KOMYHIKAIii 3 rpoMaIChKICTIO anapary paiinepaaMiHICTpair,

5. Kontpoms 3a BHKOHAHHAM pPO3NOPAIDKCHHA TIOKMACTH HA NEPLIOrO
3aCTYITHHKA rOJIOBH paiizepskaamiHicTparii, 3ACTY HHKA rOJIOBH
paiizepskaamidicTpanii Ta KepiBHMKA anapary paiaep:aaMinicTpanii BianosiaHo
JI0 pO3MOALTY (PYHKLIOHAIBHUX 0008 A3KIB,

['onosa paiionnol /
AepARABHOT aaMinicTpanil JwHomup ['nymkos



3ATBEPJIKEHO
PO3NOPALKEHHS
pailfepxanMinicTpanii
RinAY . LOT No /¥4

IHCTPYKIIA
3 oprasizanii BHYTPilIHBOro KOHTPOJIO B palioHHil nepxasniii
agminicTpanii, HA NiANPHEMCTBAX, B YCTAHOBAX T4 OpraHizamisx, mo
HAICKATD 10 cepn ynpasiinns paiinepxaaminicrpamii

1. 3aranbHi nonoKeHHs

1.1, Inctpykumis 3 opramizanii BHYTPIIIHROrO KOHTPOIW B paionuii
JEPHABHIN aaMIHICTpaNii, HA MIANPHEMCTBAX, B YCTAHOBAX Ta OpraHisanisx, mo
Hanexkath 10 cdepH ynpapiaiHHS paiigepxkanminicTpami (gami - IHcTpykiia)
po3pobiieHa 3 MeTOK YAOCKOHANEHHA (DYHKIIOHYBAHHA BHYTPILIHLOIO KOHTPOIIO
Td CHCTEMH YIPABJAIHHA, 3a0€3MC4EHHA TOCATHCHHA PC3Y/IbTaTIE BUIMOBLIHO 10
BHIHAYEHMX Uiiei; 3anobirandd  (QakraM HE3aKOHHOro, Hee)CKTHBHOIO T4
HEPE3YILTATHBHOIO BHKOPHCTAHHA OIOGKETHHX KOUITIB, @ TAKOX BHHUKHEHHIO
MOMHIIOK 9H IHITHX HEJONIKIB y AianbHocTl Konomuiickkol paioHHOl gepmKaBHOi
amMiHicTpanii  (mam -  palinepaagMiHICTpaIif), MIANPHEMCTB, YCTaHOB Ta
oprasizariii, no Hanexars 10 cepn ynparmiHHg paiiaepkaaMiHICTpari,

1.2. Hasenem B [Herpykuii HUKYE TEPMIHH BXUBAIOTLCA ¥ TAKOMY 3HAYEHI!

KepiBHHKH BCiX piBHiB - rojioBa (NepmMil 3aCTYIHHK IOJIOBH, 3acTYIIHHK
roJIOBH) paiiacpaaaMiHICTpallli, KepIBHHK anapary, KEpIBHHKH (3acTYNHHKH
KCPIBHHMKIB) CTPYKTYPHHX IJpo3aiiis  paiijepmajMmidicTpalli, KepiBHHKH
(38CTYNHUKH KepPIBHHKIB) MUINPHCMCTE, YCTAHOB | Oprafi3auii, mo Hanexkars 10
clhepu ylUpasiaiHHA padnepaaMinicTpatii;

BHYTPilHI KOHTPOJL - KOMIUIEKC 3axoliB, IO 3aCTOCOBYETHCH
KepIBHHKAMM BCIX piBHIB ana  3a0eineveHHs A0TPUMAHHA 3aKOHHOCTI Ta
eexTHRHOCTI BHKOpDHCTaHHS OIOKETHHX KOINTIB, [OCATHCHHS pPE3YJbLTariB
RIJIMOBIZHO 10 BCTAHOBIEHOI METH, 3aBlaHb, TUIAHIB | BHMOT 100 MiSIbHOCTI
OprasizauiifHol CTpyKTYPH YIIpaBaiHHA;

CHCTEMA BHYTPIIHBOI0 KOHTPOAW - BIPOBAGKEH! KEPIBHHKAMH BCIX
PIBHIB Ta [il0M1 B CTPYKTYpI IX YNpaBmiHHA TMOMITHKH, MpaBuia i 3axodu, fKi
3a0e3nedyioTh (PYHKIIOHYBAHHS, B33a€MO3B 430K Ta MIATPHMKY BCIX EIEMEHTIB
BHYTPILIHEOTO KOHTPOJIIO 1 CAPSAMOBAHI HA JOCATHEHHS BH3HAYEHHX METH (Micii),
CrpaTeridHMX Ta IHINMX Uinef, 3aBiaHb, TUTAHIB | BHMOT IHOJ0 JISIILHOCTI
Opra{izaImiifHol CTPYKTYPH YIIPaBIiHHA,

aaminicrpaTusamii peraament - 000B'S3KOBHIT 118 BHKOHAHHSA NOPAIOK i
(pilieHs) opraHy BHKOHABYOI BAAIH, HOTO CTPYKTYPHHX MiZPO3LiMiB i IOCANOBLIB,
CrpAMOBaHMIi Ha 37ifiCHeHHA IX NOBHOB&KEHb Y MPOLECi BUKOHAHHA NEP/KABHHX
(hyHKILIH;

omepanii - OKpeMi 4acTWHM NpoUECY. AKI 3MHCHIOIOTHCA y BHIHAYEHIH
[OCIA0BHOCTI MPH BHKOHAHHI Cy0’ €KTAMH BHYTPILIHLOTO KOHTPOITIO MPOTIECIR;



irenTHgikanin pasukis - Biznayenns PH3KMKIB 38 KareropisMu (30BHIMIHI Ta
BHYTDIIHI) T4 BHIAMH  (HOPMATHBHO-IPDUBOR, OTNepaiHHO-TEXHONOr 14Hi,
MpOFPAMHO-TEXHIYHI, (iHAHCOBO-IOCNONAPCEKI);

UPOUECH - CYKYIHICTh B3AEMOMNOR S3AHHX MPOUECIB, 110 sabeaneuyiors
BHKOHAHHS paf/Iep:Ka/IMIHICTPALICIO BIATIORIHOI (y HKLT:

PH3HKH - UC MOTEHINIiHI Noi, AKI HEraTMBHO BILIMBAIOTH Ha JOCATHEHHA
BH3HAYCHHX [I/IeH, BHKOHAHHS cy0’exTamm BHYTDIIIHBOIO KOHTPOMIO (yHKLij,
pOLECIB 1 omepauiii alo MarUMyTs HCraTHeHi (hinancoro-rocnionapenki,
HpHIHYHI Ta/abo iHIL HACKi KW,

tHeTemMa  palaepaaaminicrpanil - eamHa cucrema, mo CKI4NaeThCa 3
anapary pakpep#kaamidictpauii, i CTpyKTYpHHMX MAPO3AINIB, MMiANPHEMCTR,
YCTaHOB  Ta  opradiamii, mo Hanekars o chepn  ynpasnmiung
paitaepaaimMiHicTpanii;

00’ CKTH BHYTpiHBOTO KOHTPO/II0 - (hyHKUIL, npouecH Ta onepauii, wo
JMHACHIOITECA  cy6'ekTaMu  BHYTpimHBOTO KOHTPOMIIO  JUIS  JOCATHEHHA
BCTAHORJICHHX LLJICH B MEKaX BHIHAYCHMX NTOBHOBAKCHB T4 BIWIOBITAILHOCTI,

cy0’eKTH BHYTPIMIHLOIO KOHTPOMIO - anapar paiaepaaiaMiHicTpari, ii
CTPYKTYPHI MAPO3ALTH, NiAPHEMCTBA, YCTAHOBY Ta Oprauizailii, mo Hantexars 1o
cthepu ynpasninns paiigepxcammiticrpanyi:

cy0'eKTH ynpasiaines — mepcoman, CTPYKTYPHI MiApo3ainu cy8'ekTis
BHYTPIIHBLOTO KOHTPOMO;

poboua rpyna - pobounii oprau, sKuii CTBOPHOCTLCS PO3NOPADKEHAM TONOBH,
PO3NOPA/MHM JIOKYMEHTOM KepiBHuka cy6 exra BHYTPILIHBOTO KOHTPOIO LA
3abe3nevenig KOOpIMHALIT YIPaBIiHHA PHIHKAMI:

TPAHCHAPEHTHICTD - piBEHbL iHopmaniiinoi BIIKPHTOCTI
paiifep kaMiHICTpaui, AKX 10CHTAETHCA HLIAXOM POIKPHTTS inopmarti npo fi
CTPYKTYPY, CHCTEMH YIIDABITIHHA PH3HKAMH, s IbHICTS Ta ii pesyiLTary:

bynknil cy6'exris BayTpimELOro KOHTPOIO - 1€ HATPSMH TISIBHOCTI
CYO'EKTIB BHYTPINIHBOrO KOHTPOMIO, BH3HAYEHI 3AKOHOIABCTBOM Vipainn, mo
BHKOHYHTbCH HA NOCTIIHI OcHOBI:

MOHITOPHNT - BIJICTeXKEHHA CTaHy Opramizamii ta (YHKUIOHYBAHHS CHCTEMH
BHYTPILIHEOTO KOHTPOIIO B 11i10MY Ta/abo OKPEMHX HOT0 eIeMEHTIB,

1.3. Inctpykuis pospoGieHa 3 ypaxyBaHHIM BHMOT:

- ¢1. 26 biojukeTHoro kogekcy Ykpainu pin 08.07.2010 poky Ne 2456-VI;

- Hopanky snificHenns BHyTpimHBOrO ay[HTy Ta YTBOPEHHS TMiIpO3aiIiB
BHYIDIIIHLOIO aY/IMTY, 3aTBEP/DKEHONO MOCTAHOROKO Kabinery Minictpin Yipainn
Bix 28.09.2011 poky Ne 1001»:

- nocraHoBH Kabinery Minictpis Ykpainm sin 12.12.2018 poxky Ne 1062
«llpo 3areepmxenna OcnoBHMX 3acan 3mificHeHus BHYTPIHBOI'O  KOHTPOIIO
PO3NOPATHUKAMH OIO/KETHHX KOLITIB T4 BHECEHHS 3Mill 10 NOCTAHOBH Kabinery
Minictpie Yicpainm ia 28.09.2011 poky Ne 1001»;

- posnopamxenun Kabinery Minictpis Ykpainu sig 08.02.2017 poky Ne 142-
p «llpo cxsanenns Crpaterii pedopmyBatus cHeTeMu YAPARIINHA JepKaBHHMH
(isancamu Ha 2017-2020 poxmy;



= CTaHiapTis BHYTDIIHBOIO ay/INTY, 3aTBEPIDKEHHX HAKAIOM Minicrepcrsa
(hinancis Ykpainm Big 04.10.2011 poky No 1247

= MCTOIMMHHX peKOMeHnaliii 3 opradizaiii BHYTPILIHBOrO KOHTPOJIO
pO3NOPAIHUKAMH OIOJKETHHX KOWITiB y cBOIX 3aknanax Ta Y NUIBLIOMYHX
BHOJGKETHHX yCTAHOBAX, 3ATBED/DKEHHX HAKAZOM MinictrepcTea ¢inarcis Ykpainn
i 14.09.2012 poky Ne 995 (i3 3MiHamu, BHeCEHHMH MO 3 Hakazom Mindiny
Bia 10.12.2014 poxy Ne 1200);

- Pernamenty paiiornoi gepaapHoi ajIMIHICTpaii,

- llopaaky opramizauii nnanysanns i mposegeHms BHYTPIIIHIX AYIWTIB,
AOKYMCHTYBAHHA Ta peanisamii ix pesymwtatie B pafinepwanMinicrparii, ii
CTPYKTYPHHX MIpO3ainax, 3aTBEP/KEHOrO PO3NOPSDKEHHIM
obnaepxkanminicTpaii Biz 30.05.2019 poky Ne 274:

- IHIIMX aKTIB 3aKOHOJABCTBA Ykpaiuu Ta MUKHAPOIHHX CTAHJAPTIB Y 1iii
cepi.

1.4, BuyTpiluniii KOHTpOIL € wizicHHM HPOLIECOM, AKHIA 3iCHIOETHCS
KEPIBHUKAMHU BCIX PIBHIB 3TIIHO 3 aIMiHiCTPATHEHHUMHA periaMeHTaMu, iHIMMH
BHYTPILIHIMH  PO3NOPSUIMHMH  JIOKYMEHTAMH T4  BiATOBLIHO 0 BUMOI
JUKOHOABCTBA, A TAKOM 3aX0[H, 1IN0 RKMBAIOTHECH A8  3abezneveHns
(yHKIIOHYBAHHS eeKTUBHOI CHCTEMA BHYTPIIIHBOTO KOHTPOIIO 3 MCTOHO:

JAKOHBOCTI - foTpumanns cy0'eKTaMM BHYTDINIHBOTO KOHTPOIH) BHMOr
HHHHOIO 3aKOHONABCTRA, @ TAKOK BH3HAYCHHX (YUK, npouecis, oneparriii:

GeanepepBHOCTI - NOMITHIH, NPaBMIIA Ta 3AXOTH, CIPAMOBAHI Ha JIOCAIHCHHS
BH3HAUCHOI MeTH (Micil), cTpaTeriynmux Ta iHwmx HuTeH, 3aBXafs, IUIAHIB | BUMOT
IOAO0  MISUIBHOCTI  YCTAHOBH, MIiHIMIZaLliio BIUIMBY PH3HKIB, 3aCTOCOBVIOTHCH
MOCTIAHO JUIS CBOCYACHOrO pearyBaHHs Ha 3MIHH, HKI CTOCYIOTHCA MifIBHOCTI
YCTAHOBH,

O0'CKTHBHOCTI - NPHHHATTS YIPABAIHCHKAX PillleHh HA MIACTABI MORHOI T2
JOCTOBIPHOT iH(DOPMAILIT, IO TPYHTYETHCA HA AOKYMEHTATHLHMX Ta thaxTHYHIX
AaHHX 1 BUKJFOYAE BILTHR CY6'eKTHBHMX (axTopis:

ACIEryBaHHH NOBHOBAKEHb - POINOALL NOBHOBAKEHE Ta HiTKE BH3HAYCHHA
000B'A3KIB KEPIBHHIITBA Ta MIPaIliBHHKIB YCTaHOBH, HATaHHA 1M BiJINOBIIHAX 1PaB
Ta pecypcis, HeOOXLITHHX /I8 BHKOHAHHA [OCATOBUX 000B'A3KIB;

BUINOBLIAILHOCTI - KEPIBHMIITRO Ta mpaliBHHKK CY6 €kTa BHYTPIIIHLOTO
KOHTPOJIK) HECYTh BIANOBIAANBHICTD 32 CBOT PIIEHI, /i T4 BUKOHAHHS 3aB/1AHE y
paMKax nocaaoeux oboB'a3KIB;

MPEBEHTHBHOCTI - CBOEYACHC 3IICHEHHA 3aXOMIB  KOHTPOMIO JuiA
3ano0IraHHs BHHHKHEHHIO BIXXAIEHE Bl YCTAHOBICHHX HOpPM,

POSMEAKYBAHHA BHYTPIMIHLOTO KOHTPOI0 T4 BHYTPIIHLOTO AYIHTY -
BHYTPIMIHIA  ayauT 3HilfCHIOETbCS  JUIN  OLHKH (DYHKINOHYBAHHA CHCTEMH
BHYTPIHLOTO KOHTPOMO Yy cy6 exTiB BHYTPIIHLOTO KOHTPOJIIO, HAJaHHS
peKoMeHgalii mogo il nojginmenus Ges De3n0Cepe/IHbOTO 3AIHCHEHHS 3ax0ain 3
OpraHisaiii BHYTPIlIHLOIO KOHTPOJIO, YIPABMIHHA PH3HKAMH i NPHIiHATTS
YNPABAIHCKHX PillleHb PO YIPaBIiHHA (iHAHCOBMMM Ta IHITHMH pecypcamu;



BUIKPHTOCTE -  3aNPOBADKEHHA  MEXaHi3MIB 3BOPOTHOIO  3B'43KY Ta
3abe3neveHHs HeoOXIIHOIO CTyTNeHs MPO30POCTI [11)] 9ac TNPOBEACHHS OLLHKH
CHCTEMH BHYTPINIHLOTO KOHTPOIIO.

|.5. Crpykrypa BHYTPINIHBOrO KOHTPOMIO CKTAgaeThes 3 HACTYTIHHX
CIEMEHTIB:

BHYTPIUIHE CEPEIOBMINE;

YIIPABMIHHA PH3HKAMH;

3aX0,11 KOHTPOJIO;

iH(opmManiitHuii Ta KOMyHiKamiiHmiT 06Miu;

MOHITOPHHT.
EnemeHTH BHYTPILIHBOrO KOHTPOMIO B3ACMOIOB'S3aHI, CTOCYVIOTHCA  BCi€l
JUIBHOCTL, @  Takow  (iHAHCOBHX |  medimasCOBHX NpoLeciB =

paijepaanminicTpanii .

Kepisunku Beix pisnin 3abesneuyiors HazexkHe (ynkmionysanns Ta 3p's3oK
YCIX eJIEMEHTIB BHY TPIllTHBOIO KOHTPOJII,

1.6. Opramisamia Tta 3pilicuenns BHYTPITHbOrO KOHTPOMO ¢yl exTamu
BHYTPILIHBOI0 KOHTPOIO 3MIHCHIOETHCS IIIAXOM:

po3pobrieHHs Ta 3aTBEPIKEHHA KEPiBHHKAMH BHYTPIIHIX JOKYMEHTIB,
COpAMOBAHKX HAa 3a0e3neucHHA (YHKUIOHYBAHHS e/eMEHTIB BHYTPIIIHBEOr0
KOHTPOIIO; 3aNpOBALKeHHs YITKHX CHCTEM (MOPAIAKIB) IiaHyBaHHS JSNLHOCTI,
KOHTPOTIO 33 IX BHKOHAHHAM Ta 3BITYBAHHA NPO BHKOHAHHA IUIAHIB, 3aBJaHb i
(yHKIUHA, OUIHKM JOCATHYTHX PE3YJABTATIB T4 33 HEOOXIAHOCT] CBOEYACHOIO
KOPMI'YBAHHS IUIAHIB TiTLHOCT] Cy6 €KTiB BHYTPIIHLOTO KOHTPOIIO;

BHKOHAHHS KCPIBHWITROM Ta NpALiBHHKAMH Cy6 ekTa BHYTPilHBOIO
KOHTPOIO  IUIaHIB, 3aBJaHb i QyuKuill, BH3HAYEHHX 3aKOHOJABCTBOM, T4
JATBEP/UKCHUX  IX  KEPIBHMKAMM  BHYTPIIIHIX  JIOKYMEHTIB, IH(OpMyBaHHs
KePiBHHUTBA €y’ €KTa BHYTPILIHLOTO KOHTPOIHO NpO PH3HKH, 1O BHHUKAIOTE i
4ac BHKOHAHHA [IOKNAJICHHX HA HHX 3aBJaHb | QyHKWiH, BAKHTTA 3aX0/1B
KOHTDOITIO, 3/1iHCHEHHA MOHITOpUHTY, 06MiHy idopmaitiero.

IL. Cucrema BuyTpimuboro KonTpoiio

2.1. Bmyrpimne cepenopmme - ue ickyiodi y cy6'exra BHYTPILIHBOIO
KOHTPOJIK) NIPOLIECCH, ONEPALLii, PErTaMeHTH, CTPYKTYPH Ta PO3NOJLLT MOBHOBIKEHE
MO0 IX BHKOHAHHS, MPABHIA TA NPHHIMON YTIPABIIHES THOACHKHMHN pecypcamu,
cnpamoBaii Ha 3abesncyeHHs BukoHans Cy6'ckrom 3aBaaHe i hyuxmii Ta
AOCATHEHHA BCTAHOBJICHHX MCTH (MICIT), CTpaTeriyHux Ta iHIMX Liiel, nianis i
BUMOT OO MiSILHOCTI ¢y6’€KTa BHYTPIIHLOrO KOHTPOO.

2.2. Opranisaiis Ha1EKHOTO (YHKUIOHYBAHHA BHYTPILIHBOLO cepeaoBHILa
nepexbadac BPerymoOBaHHA ¥ BHYTPIIHIX ZOKYMeHTax CYD'€KTa BHYTPILIHBOTO
KOHTPOJIIO IHTaHB 110/10!

METH (MICIT) Ta CTpaTerivHuX wiaeH JisibHOCTI:

OpraHi3auiifHoi CTPYKTYPH, TIOBHOBaKeHb, BIINOBLIANLHOCTI T4 MI3BITHOCT]
KEPIBHHLITBA Ta MPaLliBHHKIB,

BI/IMOBINANLHOCT] | KOHTPOIIIO KEpiBHHIITBA 3a JAOTPHMAHHAM 3aKOHO/TABCTRA,
GHO/DKETHOT JIMCIIHILTIHK T& BHYTPILIHIX MOPAIKIB | npoueayp;



(5

BCTAHOBJICHHS NEPETIKY 3aBAaHs Ta GYHKINHA, X PO3NOLLT Ta 3aKPiTUICHHS 3a
BHKOHABLIAMH (CIIIBBHKOHABIAMM ),

IUTAHYBAHHA TIAILHOCTI,

3ube3neeH A 10Aepkatis TIPALiBHMKAMH BHMOT 3aKOHOLABCTBA Y cihepi 4
3an0biranHs | BHABIEHHS KOPYMLL, NPaBI eTHIHOI NOBEJIHKH:

CKNQJIeHH: T& TONAHHA 3BITHOCTI NPO PE3YNbTATH [TISIBHOCTI (MOPAAKH
3aNMPOBADKEHHA  YIIPABIIHCLKOT BIJINOBIATLHOCTI Ta NIA3BITHOCTI, BKIOYAIOTH
TNOKa3HUKH, NOCATHYTI [T 4ac BHKOHAHHA TOCTABJIEHMX 34BJaHb TA 3aXOMiB,
(popMH Ta cTPOKHM 3BITYBAHHA);

3ANPOBAGKEHIA A/IMIHICTPATHBHHX PETIIAMEHTIR, SKi BCTAHORIIONTH TIOPS/IOK
BHKOHAHHS CY0’€KTaMH BHYTDILIHBOIO KOHTPOMIO BH3HAYEHHMX 3aKOHOJABCTBOM
(ryHKLi.

2.3, AIMIHICTPATHBHI pErilaMeHTH 34TBEPDKYIOTBCS B YCTaHOBIEHOMY
MOPA/IKY.,

Pospobka moBux 71a/aBo BHECeHHS 3MiH [0 JiOYMX AAMIHICTPATHBHMX
PernamMeHTis 3MHCHIOETRCA BIMOBITHUMH cYG'€KTAMH BHYTPIIHBOIO KOHTPOMIO
38 HanpAMaMH ABUIbHOCTI,

[Mincrasoro s pospoOku  HOBHX aBo BHECEHHS 3MIH 10  HOUMX
IMIHICTPaTUBHUX PErTIAMEHTIB €;

MPUAHATTS HOBMX Ta/ab0 BHECEHH:A 3MIH 0 IIHOYHX AKTIB 3aKOHOIABCTBA, AKi
IMIHIOIOTH MOPAJIOK BHKOHanHs (yHKUiH, npouecis, onepauiiii;

3aMpoBa/KEHHA HOBOTO a0 BHECCHHN 3MiH /10 NPHKIAJHOrO MPOTPAMHOIO
3a0¢3MCYCHHSA, SKE 3MIHIOE TOPAJIOK BUKOHAHHA (YHKILH, Npolecis Ta ornepaiiii
TOILO,

IHIII 3MIHM CepeIOBHINA.

BrecenHs 3MiH 10 aMIHICTPaTHBHHX PErNIAMEHTIB 3/IHCHIOETLCA B OPAIKY
X 3aTBEP/HKCHHA.

MeTofMka cknaganns  aaMIHICTPATHBHHX — DErIAMEHTIB  V  CHCTEMI
paiiepxkaaminicTpanii BusnavacTees [TOPsAKOM CKIANAHHA AIMIHICTPATHBHMX
pernameHTis (aoaarox 3).

2.4, BHyTpilmHe CcepelOBHILE BH3HAYAC pPO3NOALT  TOBHOB@KEHb Ta
BUNIOBLAATBHOCTI MIXK CY0'€KTaMH BHYTPINIHLOIO KOHTPOIO.

2.5. INoBHoBayKeHHA CY0'€KTIB BHYTPINIHEOIO KOHTPOIO:

ronoBa paiiiepkanminicTpaiii  opranizoBye Ta 3alesneuve edexrusne
(pyHKLLIOHYBAHHA CHCTEMH BHYTPIIIHBOTO KOHTPOIIO B paiiepKaaMiticTpantii;

MEpIIMi 3aCTYNHHK, 3aCTYIIHMK TOJOBH pailnepxaaMidicTpaiii, kepisuuk
anapary, Yy MEKaxX BHIHAYEHHMX [OBHOBIKCHB, OPraHizoBYIOTh BHVIPILmii
KOHTPONL B paijepxaaMiHicTpauii Ta 3abe3nevyioTh JOTPHMAHHA NPHHITATIE,
BH3Ha4eHHX myHKToM 1.4 posainy | lucTpykumii;

KCPIBHHKH  (3aCTYNHWKM  KEPIBHMKIB)  CTPYKTYPHMX  Mifpo3inis
paHepAKaIAMIHICTpauii, KepiBHHKH (3aCTYNHHMKH KePiBHHKIB) IIPHEMCTB,
YCTAaHOB  Ta  OpraHisailiii, mo Hanexath 10 cdepH  yupasTiHHS
palifiepkaiMiHicTpaii - y MeKax BHIHAYCHWX TIOBHOBAKENL OPraHi3oBYIOTH
BHYTDIIIHIA KOHTPOAL B O4OMOBAHHX HHMM Cy0'€KTax ynpapmimms Ta



3aDe3MCYYIOTh  IOTPHMAHHA NPHHIAINS, BHIHAYCHHUX myHkroM 1.4 pozminy |
|HeTp YKL,

NPALIBHUKH AllapaTy Ta CTPYKTYPHHMX MiAPOIALIB pakiiepkaamiHicTpari,
MIANPUEMCTB, YCTAHOB Ta Opramisamifi, mo Hatexars a0 cipepn yropasiinus
paiiiepaaaMinicTpauii - BHKOHYIOTH BiamoBiIN] (yrKuii, npouecn Ta onepauii B
MCHKAX IOBHOB®KCHb Ta BUINOBIJNAILHOCTI, RUIHAYCHHX peraaMeHTamMu, 5
TNOIOAKCHHAMK, CTATYTaMH, MOCATOBMMH  IHCTPYKILAMH, 3ATBEP/GKCHHMH Y
BCTAHOB.ICHOMY 3aKOHOJABCTBOM MOPAIKY.

2.6. Cy0'ekTH BHYTpIlIHBOTO KOHTPOMO paljaepkaMiHICTpail CKIanaiTs
Onue BHYTPINIHBOrO cepegoBHILa CY0 €KTa BHYTPINIHBOrO KOHTPOMO (I0JaTOK
L.

2.6.1. Onuc BHYTPIMIHEOrO CEPENOBMINA BKTIOYAE TAK] eNeMEHTH!

OpramizaniiiHa CTPYKTYpa {HaBOAMTHCS NEPENIK PO3MOPANYHX [IOKYMEHTIB
PO 3aTBEP/UKCHHSA CTPYKTYPH CY6’ €KTa BHYTPIIIHBOrO KOHTPOIIO, HOTOKEHE npo
CTPYKTYPHI MiAPO3iiH, (PYHKIIOHAILHEX 000B SIKIE T4 MOCAI0BUX THCTPYKINi
NMPAlliBHUKIB, POSTIOALT (YHKUIOHATEHHX OG0B S3KIB Misk KepiBHHKOM cy0 ekTa
BHYTPIIHLOTO KOHTPOJIO Td HOT0 3ACTYTTHHKAMH );

NEPENIK YCIX 3aKpiTieHnx 3aBAaHh T4 iX  BiANOBIAANLHIX BHKOHABLIIR
(CIIBBMKOHABILIB);

MPOLIEYPH BHYTPINIHBOrO KOHTPOJIO 32 BCIMA HANPAMAMH JSILHOCTI Ta 3
HIOHX THTaHb 3A1eKHO Bil NOKIANEHMX 3aBJaHb i ynxuid 3 3a3HaveHHAM
NHCHIOBAHKX 1IPOLIECiB Ta onepawiii, a TakoK HOPMATHBHO-NPaBOBOI Oasu, mo
BHKOPHCTOBYCThCA TI/1 4aC BHKOHAHHS TAKKX 3aB/1aHb | PyHKIIil,

I11. Buznawenns uinei

3.1. B mexax 3aKOHOJABYO BCTAHOBNEHMX 3aBIaHh T4 MOBHOBKEHD,
Cy0'€KTH BHYTPINTHBOTO KOHIPOMIO BH3HAYAIOTE: - CTPATErIuH1 i, - onepamiiisi
LLii.

3.2. Crpateriuni mini - me wuuN. BCTAaHORNEH AUMIHICTPATHBHHMH
PETIAMENTaMH, AKHX HeOOXIOHO JIoCArTH 3a  pe3yiabTaramu peanizauii
BUTIOBINOTO NpoLEcy.

3.3. Omepauiiiui wini - ne wini, axi mopiuno BwsHawaoThes B Tliami 3
peamsaiii 3aXOfiB KOHTPOMIO T4 MOHITOPHHIY BIPOBA/DKEHHS X pe3y/bLTaTiR
(nonarin 4, 4.1) Ta hopmyrorses 3 YPaxXyBaHHAM HACTYIHHX TIPHHITHITIR:

- KOHKPETHOCTI, AKWH [0JAT4€ V YiTKOMY BH3HAYEHI KiHIEBOro pesyasTary
peamizauii onepaniiisoi mini;

- BUMIPIOBAHOCTI, SIKHIT ITONIAIa€ ¥ BHIHAYCHHI onepamifHmux igei, BruxoH
3 MOJKIMBOCTI 3IfICHEHHS OLUHKM iX JOCATHEHHS 33 KUIBKICHHMHM T4 SKICHIMHA
MOKA3HHKAMH

- JIOCSKHOCTI, stkMii mepenfauae BH3IHAuEHHA onepamii el B Mekax
HAABHUX PECYPCIB (JHOACHKHX, (HHAHCOBHX, MATEPIATLHIX TONIO):

- PEANICTHYHOCTI, KMl MOJATae y BHIHAYEHHI Cy0’eKTaMH BHYTPINIHBOTO
KOHTPONI) JTHIIE THX ONCPaLlHHMX Iliiell, MO 3HAXOOHTECE B Mewax ix
NOBHOBWAKCHb TA BIANOBIIAILHOCTI, - BHIHAYEHOCTI y uacl, sKuil nepeaGawac
MUIAHYBaHHA YITKMX TePMINIB peatizauii onepariisoi uini,



IV. Yupasninun pusukamn

4.1. YnpapniHus puzukamMu - 1e AisasHicTs KEPIBHHIITBA Td NPALIBHUKIB 3
LIeHTHOIKALT PUIHKIB, TPOBEASHIS X OUIHKH, BU3HA4enHA ciocobis pearysanms
6 7 inenTudhikoBani Ta omineHi pHsHKY, 30ilicHCHHS neperaaay ieHTH]iKoBaHIX
Ta OIIHEHMX PHBHKIB /U1 BHARNEHHS HOBHX Ta TAKHX, IO 383HATH 3Min.
Edexrusre ynpapninma pusukamn nepentatac:

3A1HCHEHHS aHANNI3Y MisIbHOCTI Cy0'eKTiB BHYTPILIHLOTO KOHTPOJIIO,

30ip. cucTemarmzaniio Ta aHanis iHpoOpMaNii Mmoo MPOBEJIEHOI cyD'ckTamMu
BHYTPIUIHBOIO KOHTPOMMO inenTr)ikartii Ta O1iHKH PH3HKIB:

po3podaeHts cyb'exraMn BHYTPIlIHBOrO KOHTPOJIKO MPONosuiifi 10 many
3AXOJTIB,

4.2. Inenmudikanis pHU3HKIB moisrac y BU3HAYCHHI Ta Kaacudikauli pusHKis
38 KATETOPIAMH TA BHIAMM,

3a KareropisMu pH3HKH MOAINAIOTECH Ha:

30BHILIHI - TIOTEHINHI 11011, HMOBIPHICTL BHHMKHEHHS SKHX He MOB'A3aHA 3
BHKOHAHHAM  CYG'€KTAMH BHYTPIUIHBOTO KOHTPOMIO  BiATIOBIIHHX IpoLiecis,
oneparii;

BHYTDIUHI -~  [OTEHUiiHI  10ii, HMOBIPHICTE  BHHHKHEHHE  SKUX
OesnocepeHbo MOB'A3aHA 3 BHUKOHAHHAM CyO'eKTaMm BHYTPIIIHBOIO KOHTPOTIO
BIIMOBIANIX MPOLIECIB, Onepaiiii.

3a BMZAMM PMIMKM NOALTAIOTHCS Ha HOPMAaTHBHO-NPABOBI, OnepamiiiHo-
TEXHOIOTTYHI, TPOrPaMHO-TEXHIYHI, Ka/IpoBi, ¢iﬂaﬂmnn~mcnn.r[apcmi TOILLD.

3aKOHO/1aBYI PHIHKH - PHIHKH, HMOBIPIICTE BUHHKHCHHS SKHX MOB'S3aHa i3
BUICYTHICTIO, CYTNepevHicTio a6o HEediTKOIO PeraMeHTaLlicio BHKOHAHHS onepauii
Y BIANOBLIHMX BHYTPIUMIX JOKYMEHTAX, HODMATHBHO-TIPABOBMX  AKTAX,
3AKOHOAaBYMMH 3MIHAMH TOLIO,

Onepauiino-TeXHOTOr {4k PH3HKM - PHIHKH, HMOBIDHICTI BHHMKHCHHS SKUX
NOB'A3aHA i3 NOPYIICHHAM BHIHAYEHOTO MOPAAKY BUKOHAHHS onepaitii, 30Kpema
TEPMIHIB Ta hopmary MONAHHS TOKYMEHTIR, PO3LIOAITY NOBHOBAMKEHE 3 BUKOHAHHSA
onepattii Too.

[Tporpammo-TexHiuni pusHKkM - pH3MKH, HMOBIPHICTE BHHHKHEHHS SKHMX
1OB'A3aHA 13 BIICYTHICTIO IPHKIATHOIO TIPOrPAMHOro 3abe3ncueHus abo 3Min 10
HBbOT'O BIIOBITHO 0 0401 HOPMATHBHO-NPAROBOI Oasn, HEHANCKHOI PoboToI0
200 BLICYTHICTIO HEOOXIIHHX TeXHIYHHX 3aCOBIB TOMIO.

Kagposi pusukm - pusuky, HMOBIPHICT BHHWKHENIS SKHX NOB'S3ana 13
HEYKOMILICKTOBAHICTIO KaJpaMi, HEHAISKHOIO npodeciiiion  niAroTOBKOK
NPALIBHUKIB YCTAHOBY, HEHATEKHONO BHKOHAHHS HUMH TTOCAIOBHX IHCTPYKLL
TOWIO.

DIHAHCOBO-TOCIIONAPCHKI PUIHKH - 1Ie PHIUKH, HMOBIPHICTE BHHHKHEHHH
SKHX T0B'A3aHA 13 (DiHAHCOBO-TOCTIONAPCHKMM CTAHOM, FJOKPEMA HEHANCKHHM
PECYPCHHM, MarepiaibHHM 3a0e3NeYeHHSM TOIIL0,

4.3. Ouinka pH3MKIB - 1e BHM3HAYEHHS CTYTeHS DH3WKIE Ha OCHOBI
CKCIEPTHHX BHCHOBKIB CYO'€KTIB BHYTPILIHBOTO KONTPOJIO 34 KPHTEPIAMH
HMOBIDHOCTI BHHHKHEHHN PH3MKIB Ta ix BIUTMBY H3 CHPOMOMKHICTE CyD'ekTin
BHYTPIIHBLOrO KOHTPOMIO JIOCATATH BHIHAYCHHX CTPaTErIMHUX 1ieii.




3a HMOBIPHICTIO BHHHKHEHHS PH3HKH OLIHIOKOTHCS 33 KPHTEPIAMH:

- AY#Ke HU3LKOI HMOBIDHOCTI BUHHKHEHHA (DH3MKH, BHHHKHEHHS SKHX MOKE
BLAOYTHCS pijko/Mailke HEMOXKITHRO, 3 Biporigrictio 0-20 %):

- HEBEJMKO! MMOBIPHOCTI BMHHKHEHHS (PH3IHKH, HMOBIPHICTh BHHMKHEHHS
AKHX BIAZANEHA, 3 Biporianictio 21-40 %)

- CepeaHbOl  HMOBIPHOCTI BMHMKHCHHS (DHM3MKH, IIOJO SKHX ICHY€
HMOBIPHICTh BUHMKHEHHS y MaitlyTHBOMY (MOKYTh BHHMKATH PIAKO, alle BHIAIKN
BHHHKHEHHA Bace Oyam), 3 BiporianicTio 41-60 %):

= MOKIHBOI HMOBIDHOCTI BHHMKHEHHS (icHye MMOBIDHICTH BHHMKHEHHS
PH3HKY MPOTAIOM OIHOI'0~BOX POKIR 3 Biporiauicrio 61-80 %):

- YacTOi/0uiKyBaHOi MOBIPHOCTI BMHMKHEHHS (Hapasi ICHYe HMOBIPHICTE
BUHHKHEHHA 200 0MiKyeThes 3 BIporimicTio 81-100 %).

3a BIIMBOM HA CHOPOMOMKHICTB CYO'€KTIB BHYTPIIIHLOrO KOHTPOMO JOCATATH
BH3HAYEHI CTPATEr 1UHI 11iTi, PH3MKH OUIHIOIOTLCS 32 KPHTEpiAMM:

= HH3LKOTO PIBHA BIUIMBY (DH3MKH, BIUIMB SAKHX NPH3IBOIMTS 10 OOMEKCHOMO
abo MIHIMAILHOTO 3HIKEHHS CIPOMOMKHOCTI, 0 MOMKE 3ABAKATH HPOJOBKEHHIO
BHKOHAMHA 3aBlaHb Ta (YHKIIA 33 OAHMM HanMpsAMOM MiSALHOCTI, IpH HEOMY
MOK/THBE [BH/IKE BIIHOBJICHHS ¥ poboTi);

- CEPE/ILONO PIBHS BILMBY (PW3MKH, BILTHB SKHX MPH3BOIHTH 10 CYTTEBOIO
SHIDKEHHA/BTPATH CIPOMOMHOCTI, 110 MOKE 3aBANKATH IPOSOBKEHHIO BHKOHAHHS
3aBaank Ta (yHKUilE 3a OAHMM/IEKITHKOMA HANPAMAMH ifTBHOCTI, NpH HBOMY
MOMITHBE HIBH/TKE BiHOBJIEHHS v poboTi);

- BHCOKOrO piBHA BILIMBY (PHIMKH, BIUIHB AKHX NPH3IBOJAHTE 10
3HIDKEHHA/BTPATH CIIPOMOKHOCTL, 10 MOJKE 3ABAYKATH TPOJOBKENHIO BUKOHAHHS
3aBfanb Ta (yHKUIH 33 gBoMa | OUIbINE HAMPAMAMH JisablocTi. Mo THBE
MOBLILHE BITHOBICHHS Y poBoTi);

- AYKC BMCOKOTO DIBHS BIUIMBY (DH3WKH, BIUIMB SKHX [DH3BOAMTH 10
BIICYTHOCTI MOMKIHBOCTI TPONOBKYBATH 3BHYHO BUKOHYBAaTH 13aBJlaHHa Ta
(ynkuii. Torciommii 36iif 3a BciMa HanpaMaMu isILHOCTI, CyrreBa mrpara
cripoMoHocTei, [loBLibne BinHOBACHHA Y pofoTi).

OuiHka pu3nKis 3a KpurepiaMH HMOBIDHOCTI BHHAKHEHHS PHIHKY TA
BILIMBOM DH3HKIB HA CIPOMOMKHICTE Cy0'€KTIB BHYTPIlIHLOrO KOHTPOIIO JIOCATaTH
BH3HAYEHI CTpaTerivyi uini 3/1iicHocTLCs BIANOBIIHO 0 MATPHI OIUHKH PH3HKIB,
(opma sKoi Hasesena y noxarky 5 no Incrpykuii.

4.4, VnpasliHHA DHU3HKAMH TAKOXK BKIIOYAE CHCTEMATHYHMIL neperism
IACHTU(IKOBAHHX Ta OLIHCHHX PH3MKIR 3 METOIO BMABJICHHS HOBHX Ta TaKHX, 110
FATHAITH IMIH.

llpu nepernsani pusHkis HeOOXIOHO BpPaxoByBaTH 3MiHu Y CKOHOMIYHOMY Ta
HOPMATUBHO-IPABOBOMY  CEPE/IOBHIL, BHYTPIUHIX Ta 30BHINHIX yMOBax
(byHKUiOHYBaHHA CYO'EKTIB BHYTPIlLHLOrO KOHTPOIIO, @ TAKOXK HAABHICTh HOBHX
abo neperiAHy THX 3aB/iaHb Ta PyHKL.

4.5. EdexruHe ynpasnisss pusikamu nepenbauae:

VUHCHEHHA  aHaNizy  JiAIBHOCTI  CHCTEMH paiinepxanminicTpari,
CIPAMOBAHOIO HA BHABJICHHA Ta OIIHKY PH3HKIB;




301p, cucremarmlanio Ta anan3 indopmaiii o0 npoBeaeHoi ¢yl exTaMu
BHYTPIIIHLOIO KOHTPOJIO iNeHTH(IKALGT Ta OIIHKH pPH3IHKiR:

pospobeHHs cy0’eKTaMH BHYTPIlTHEOr0 KOHTPOITIO nponozumiit go [Tiany 3
peaini3ariii 3aX01iB KOHTPOJIK | MOHITOPHHTY BIPOBAIDKEHHS X Pe3VbTATIB,

Bpaxosyioun peaysibTaTh OIHKH PHINKIE, KePIBHHLITBO BCIX PIBHIR TIpHitMac
PULICHHA, Y AKHii crioci6 pearysaru Ha PU3HKH.

4.6. llpouec ynpasimimng pusHMKaMH Mae BEPTUKAILHY CTPYKTYpPY Ta
3AIACHIOETHCA 3 YPaxyBaHHAM HACTYITHOIO POSMOALTY PHIMKIB MiK cv0 exTaMu
BHYTPIIHbOI0 KOHTPOIIO!

PH3HK, AKHi BUIMOBIHO 10 MAaTPHIL OIIHKKH PH3HKIB OLIHEHO B YHCIOBHX
3HAYCHHAX Bill | 110 4, € (HH3BKHMY Ta HA LLOMY PiBHI BBIKAETHCA NPHIAHATHIM;

PH3HK, SIKHH OLIHEHO B YHCIOBHMX 3HauYennax 5, 6, 8, 9, e «CepPEmHIMY, 110
norpedye npuilATTA pilieHs Ta/abo BAWTTS  3axo/liB KOHTPOIKO Ha piBHI
KEPIBHHKIB CTPYKTYPHHX HIAPO3LIIB ¢y6 €kTa BHYTPIMILOro KOHTPOHY,

PH3HK, SKHIi OUIHEHO B 4MCHOBHX 3HauenHax 10, 12 € «BUCOKMMD. mo
noTpedye NPUAHATTA pimeHb Ta/a00 BKHTTA 3aXOliB KOHTPOMO Ha PIBHI,
KePIBHHKIB CY0’ €KTa BHYTPILHBOIO KOHTPOITIO;

PH3HK, AKHIT OLIHEHO B YMCIIOBHX 3HAYeHHAX 15, 16, 20. ¢ WIyHEe BHCOKHMY 1
noTpedye NpuitHATTs pileHs Ta/alo BKUTTA 3aX0/liB KOHTPOMO BHKMIOMHO Ha
PIBHI FOJIOBH paiiiepikaaminicrpauii, Horo nepmoro 3ACTYIHHUKA, 3ACTYITHHKIB Ta
KepiBHHKa anapary paiiepxaaMinicTpanii.

Cy06’ekTH  BHYTPIIHBOI'O KOHTPOMO 3anNpOBALKYIOTH T4 NUITPHMYIOTh
CIEKTHBHI 3aX0QM BHYTPIIIHLOIO KOHTPOMIO, fKi 6 3abesmeqmiu NPHITHATHHIA
PIBEHE PHIUKIB.

V. 3axonn KoHTpPOaI0O T2 MORITOPRNIY

5.1. 3axomM KOHTPONK - CYKVIHICTH 3anpOBaDKEHMX R anapari
palilepanMiniCTpaLll, i CTPYKTYPHHX NiApO3AiTax, Ha NiINPHEMCTBAX, B
YCTAHOBAX Ta OpraHi3alisX, MmO Hanekats 10 cdepu  ympasinms
PaijiepxaMIHICTPaNil, YIPABTIHCLKHX i, SKi 31IHCHIOIOTLCA KepiBHHKAMM yeix
PIBHIB Ta NpPAlliBHUKAMH CHCTEMMH paiiepkagMIHICTpaLii 3 MEeTOl BIUIMBY Ha
PH3HKH JUTA JIOCATHEHHA CTPaTeriyHMX Ta IHIUMX [inedl, 3aB1aHb, TUIAHIB | BHMOT
LIOA0 JISALHOCTI B HLIOMY,

3.2. 3axou KOHTPOMO WOAO yeix GyHKUilN i 3aBaank paiiaepxaaMinicTpamii,
[0 BKIKYAI0Th BUITIOBL/HI MpaBuia i npoueayps, 3niliCHIOIOTECA HA BCIX PiBHAX
MANBHOCTI  anapary, CTPYKTYPHHX NiApO3fiiie, mMimmpuemcrs, YCTAHOB  Ta
OpraHi3aiii, mo Hatexars 10 cepu yrapapaiHHs paiaepAaIMIHICTPAIT,

Haitbinbim THIOBIMH 3aX04aMH KOHTPOTIO €

aBTOPH3ALIA Td MIATBEPKEHHA ONEpaliif LLIIXOM OTPHMAHHSA Io3BONY
BIANOBIJATBHAX 0CI6 Ha iX BHKOHAHHS 4epes MpOLEIYPY Bi3yBaHHs, NOroIKeHHS
Ta 3ATBEP/IKEHHA IOKYMEHTIR;

posoain 06OB’A3KIB TA NOBHOBAKCHE MK NPALIBHMKAMM, IX POTALA, 110
IMEHIIY€ PHIHK NOMHIIOK, BTPAT Ta NPOTHIIPABHAX i,

KOHTPOJIb 3@ AOCTYNOM [0 MATepiaiibHHX | HeMaTepiaibHHX pecypeiB Ta
0G/IKOBHX 3AIMCIB TOIIO, 4 TAKOX 3AKPIILIEHHS BiAMOBiAQILHOCTI 32 36epekenns




AU

| BHKOPHCTaHHS DECYPCIB, IO 3MEHIIYE PH3UK iX BTPATH 44 HCTIPABHILHOIO
BHKOPHCTAHHS:

BH3HAYCHHS IIPABHJI 1 BUMOT [0 3/liiicHeHHS omepartii Ta KOHTPOJIK 34
FAKOHHICTIO iX BHKOHAHHA]

KOHTPOJTb 32 AOCTOBIPHICTIO NPOBEGHHX Orlepaiii, nepesipka npoLecis Ta
Onepartiii 1o Ta micns ix nposescHHs, anlpl-:a O0MIKOBHX JaHHX 3 (PAKTHIHHMM;

OMIHKa 3arahHAX PE3YNbTATis AILHOCTI anapary paiiepxaaMinicTparii, i
CTPYKTVPHHX nmpm;.umﬂ MANPHEMCTB, YCTAHOB Ta OPramilamiil, wo Halexars
m0 cdepu ynpaeninus paiinepsanminicrpardi, i okpemHx QyHKUIH Ta 3aBjAHB
MWAAXOM IX OWHIOBAHHA HA MpeaMeT  eeKTHRHOCTI Pe3y.IbTaTHBHOCTI,
BLAMOBITHOCT] HOPMATHBHO-NIPABOBHM  AKTaM, BHYTPILIHIM  aIMiHICTPaTHBHIM
PErTaMenTaM,  NpasuWiIaM Ta NPOUEAYPaM, BCTAHOBIEHHM Y CHCTEMI
palifiepaaMiHicTpanii;

3abe3nmevenns 3axucTy indopMariitHix cuerem:

CHCTEMaTH4HMI mneperiit  pobOTH  KOKHOTO mNpalliBHHKA B CHCTEMi
paiiiep:kaMIHICTpalil 119 BH3HAYEHHA SKOCTI BHKOHAHIS HHM [OCTARTEHHX
34BJ1aHb,

iHIII TIpaBHIa Ta TPOTICAYPH, Y TOMY 4HCI BH3HAYEH] aMIHICTPATHBHUMM
PeriaMeHTamMu, BHYTDIIIHIME JOKYMEHTAMH TIPO CHCTEMY KOHTPOTIO, NPABMIa
BHYTPILHBLOrO C1yAGOBOro posriopsaxy B palifepianMinicrpauii,

5.3. Mouitopunr B paiiaepmanminictpauii  3aificHIOETBCS  LLIAXOM
MOCTIHHOrO  BiACTEKEHHS TA TNEPIOAMMHOI OWIMKH  CTaHy opramizanii Ta
thy HK!II(}H} BaHHA CHCTEMH BHYTPINIHBOTO KOHTPOMIO B iAoMYy Ta/abo okpeMHX ii
CJIEMEHTIB.

5.4. 3axosH MOHITOPHHIY - L€ AIAIBLHICT, IO 3AiHCHIOETHCH c}ﬁ CKTaAMH
BHYTPIIIHBOI0 KOHTPOMO, 3 OLIHKA SKOCTI (DYHKIIOHYBAHHA Ta BiICTEXEHHs
Pe3yABTATIB BIPOBA/DKEHHS 3aX01IB KOHTPOIK).

5.4.1, Tlocriituuii MOHITOpHHT MPOBOHTHCS mil 4ac MOAEHHO/I0TOUHOT
AiANLHOCTI anapary Ta CTPYKTYPHHX Tifpo3Ainis paﬁ.uepma,qmmmpmﬁ
Mepenbatae yNpaBliHCKi, HarasA0Bi Ta iHINI Jii KepiBHMKIB BCIX DIBHIB i
MpauiBHUKIB paiitepaanmiHicTpauii y XO/i BHKOHAHHA HUMH CBOIX 000B A3KIB 3
METOI0 RHIHAYCHHS Ta KOPHTYBAHHSA BLIXHIEHD ¥ 3aX0/1aX KOHTPOIO.

54.2. llepiogudna ouinka nepeadayac IPOBEIEHHS OLIHIOBAHHA CTAHY
BHKOHAHHA OKpeMHX (hyHKLIH, 3aBIaHb Ta 3 1iCHIOCTbCS 118 OLUIRIT 06" cKTHBHOIO
AHATI3Y PE3YILTATHBHOCTI CHCTEMH BHYTPILIHLOIO KOHTPOJIO.

35, 3a Pe3ylIbTAaTaMH  MPOBENEHHA  MOHITOPHHTY  3AifiCHIOEThCA
popMyBatHa KCpiBHULTBA palifepaaaMiicTpanii o0 HeTOMKIB y cHeTemi
BHYTPILINBOTO KOHTPO/IIO Ta/abo OKpeMuX HOro eneMenTis.

5.6. 3anpopamkeHuii B paﬂrtepﬂcaﬂmmcrpauu MOHITOPHHI  [OBHHEH
3a0e3nedyBarn BHABICHHA Ta OWIHKY BUIXWIEHh Y (YHKLUIOHYBAHHI CHCTEMH
BHYTPIUHLOTO KOHTPOMO Ta/abo OKPeMHX HOT0 €lIeMEHTIB Ta BKHTTS 3aX0/1iB JU1s
YCYHEHHSA TAKHX BiIXHICHb.
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VL Opranizauis ta komynikanis

6.1. Indopmaniiinuii Ta KOMYHIKalliHWH ofMiH - ue cucrema 300py,
AOKYMCHTYBAHHA,  mepesadl  inopmaitii  Ta  KopHCTYBaHHS — Helo,  fKa
OPraHi3oBYEThCH JUIA HAMaHHA KepPIBHMKAM BCix piBHIB iHopMauii, HeobXiHoi
JLIs NPHHHATTA  BUINOBLAHMX YHOPaRMHCEKHX puneéHs 3 VAOCKOHATEHHS
BHYTPILIHLOIO KOHTPOITIO.

6.2. Indopmysanus npo YAOCKOHANEHHA  BHYTPIIHLOTO  KOHTPOJIIO
KCPIBHAKIB BCIX pPIBHIB, B MeXax ix MOBHOB&MEHL TA BiJANOBIIAILHOCTI,
JHCHIOEThCS  BIANOBiHMME  cy6'exramu BHYTPIITHBOIO  KOHTPOO  3a
Pe3yAbTaTaMMU:

MPOBE/ICHOT CYO'€KTAMH BHYTPILIHBOrO KOHTPOIIO inenTHikawii Ta oninkm
PH3HKIB V OPSIKY T4 B TEPMIHH, BH3HAYEH] nyHkramu 2-9 posainy IV [nerpykuii:

OUIHKH CTAHY BHKOHAHHA ILIAHY 34XOJiB: BUICTEIKEHHA BIPOBAIKEHHS
PEKOMEHIAII, HA/IAHUX 33 Pe3yIBTATAMH MPOBEUEHUX BHYTPILIHIX ay/IHTIB
BUITIOBLHO JI0 YHHHOTO 3aKOHOAABCTRA 3 THTAHS BHYTPILIHBOTO AYIHTY.

VII. [loxymentyBanus Ta igirysanus min wac
3abesnedeHHa/BI0CKONAICHNS BHYTPIIHLOrO KOHTPO/TIO

7.1. Kepisunkn cy6’extis BRyTpimmboro KOHTPOIK B MEEAX 1OBHOBAXKEHD
Ta  BINOBIZANBHOCTI  3abesneuyiors OpraHizauiio  eeKTHBHOI  CHCTEMH
BHYTPIMIHAONO KOHTPOIIO, MPOLECY YOPaBliHHA PH3HKAMK, PO3pobKy 3axoflis
KOHTPOJIIO, & Tako® CBOIM HAKA3OM BM3HA4AOTH 0coby 3 umCia MpalliBHAKIR
anapary, CTPYKTYPHOI'O MiAposaily paiinepaamminicrpanii, BLATIORiTABHY 32
CBOE€YACHY TNLATOTOBKY, CKIAJaHHA Ta [OJAHHA NOKYMEHTIE 3  opraizauii
BHYTPILIHBOTO KOHTPOMIO (A4 - BiATIOBiA&THHA 0co0a).

7.2. Ilin €ac opraHizamii BHYTpinIHBbOrO KOHTPOIKO KEePiBHMKH Cy0 ekTiB
BHYTPINIHBOIrO KOHTPOJTIO 3a6€311eqyioTh:

1) pospolnenns BHYTpimmHIX mOKyMeHTB, nepernsa X Ha  npeaMer
AKTYAIbHOCTI,

2) po3pollieHHs  aMiHiCTPATHBHMX PErlamMeHTiB  OCHOBHHX IpOLECIB
BIZILIOBIHO [0 3aB1aHb Ta QYHKLIH (1018TOK 3):

3) CKIAMAHHSA OTTHCY BHYTPILIHBOTO cepenonuia (aoaarox 1);

4) hopmyBaHHs peecTpy ineHTH(DIKOBAHHX PH3MKiR paiiiepxkanminicTpanii ta
KiacH(Ikaiii KOXHOr0 PU3HKY Vv pospisi kareropii ta BHJY PH3HKY;

3) 3AiFiCHeHHs. OUIHKH PH3NKIB 3a KpUTepisMu AMOBIPHOCTI iX BUHHKHEHHS |
BILTHBY Ha CHOPOMOMKHICTE CY0'€KTa BHYTPINIHBOIO KOHTPO/IK)  JIOCATATH
CTpareriaHux ineii;

6) nepernany ma peryaspHili OCHOBI oOiHKM PH3HKIE 1 BpaxyBaHHA
BIIMOBITHAX 3MIH Ta 06CTABHH;

7) Qopmysanus Ta Bukomasns [Tnamy 3 peanmisauii 3axois KOHTPOJIIO Ta
MOHITOPHHT'Y BIPOBA/DKEHHS iX Pe3YJIbTATIB!

8) BIPOBAUKCHHSA HA NPAKTHIN e(eKTHBHMX CrIOCOGIB pearyBaHHA HA PH3IMKH
Ta BAKHTTS BUINOBLIHMX 3aX0/B /U8 3MEHIICHHS BILTHBY BIJ HACTAHHSA HMOBIpHIX
PHIHKOBMX MOt
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9) 3mificHenns aHanizy ceKTHBHOCTI 3aNpoBaJUKCHAX 3aX0/1iB KOHTPO/IO Ta
OLIHKH 3ATHINKOBHX PH3HKIB,

10) cxnanasus 3mity npo cram (yHKIORYBaHHS CHCTEMM BHYTPIIIHLOrO
KOHTPOITIO:

1) cknaganns Indopmanii npo suxoHaHHS [lnany 3 peanizanmii 3axoais
KOHTPOITHO Ta MOHITOPHHTY BIPORA/DKCHHS iX PE3yaLTATIE,

12) mposenenuHs cucremarHuHOrO aHa/N3y BHYTPILHIX JOKYMEHTIB WI0H0
YIIPaBIiHHA PHIHKAMH,

7.3. THanpHeMCTBA, YCTAHOBH Ta Opramisauii, IO HaTexarh a0 cihepu
YUpPaBIiHHA paiijiepsaaminicTpai, mopoky 1o 31 KOBTHS TOTAIOTH BiANIORITHIHM
CIPYKTYPHHM  MApo3mizaM  paiiicpkaiMiHicTpamii, skuMH  3liHCHIOCTLCS
KOHTPO/1b Ta KOOPAHHALIS X ANBHOCTI, 3TLIHO 13 BCTAHOBIEHHMHM (hopmamu:

- Peectp ineHTH(iKOBaHMX pHIMKIB Cy0 ekTa BHYTPIIIHEOI'O KOHTPOMIO B
cHCTeMI paiijepwanMinicTpanii (omarok 2.1);

- [Inan 3 peamsanii 3axoais Kourpomo Ta MOHITOPHHI'Y BIIPOBA/DKEHHSA X
pesybTaTie (Aoaarok 4.1);

- Inpopmauiio npo ineHTHIKALIIO Ta OUIHKY PH3UKIB (101aTOK 6).

74. BimnosizamsHi ocobu B amapari Ta  CTPYKTYPHHX MiApo3ainax
paiiepKaaMIiHicTpaLii;

aHANI3YIOTE PH3HMKM, BHECEHI 10 Peectpis  cyG’extin  BHYTpimmHBOro
KOHTPOJIIO, OTPHMAaHI Bijl MANPHEMCTB, YCTAHOB T4 OPraHi3aLiii, Mo HAISKATH 10
cepu ix ynpasniHuA, Ta 3 iX ypaxyBaHHsM (JOPMYIOTH Peectp inenrudikopannx
PH3HKIB  BIAIOBIAHOTO CYG'€KTa BHYTPILIHBOTO KOHTPOIIO (CTPYETYpHOIO
MmApo3aLty obnaepaxaaminicrpanii);

y3arainbioloTs  IhdopManiio npo izenTH(IKaU0 Ta OUIHKY DPH3HKIB,
OTPHMAHY BiZl NIANPHEMCTB, YCTAHOB T4 OPraHi3aLiii, mo HAIEKAThL 10 cthepm ix
YIPaBIiHAA, Ta 3a HeoOXiIHOCTI HAJAOTH BIACHY OLIHKY 110AAHHX PH3MKIR
BINOBIHO 10 MaTpuui ouwinkH pPH3MKIB (oaatok 5), 3MiHCHIOTE KOPHUIYBaHHSA
Haganux nponosuuili 1o Tlnamy 3 peanisanii 3ax0iB KOHTPOIIO T4 MOHITOPHHTY
BIPOBAIMKEHHSA IX PE3YILTATIR,

noAa0Th pobodiit rpyni mopoky:

Ao 15 aucronana - Peectp inenTndikosannx pusukip cy6 exra BHYTPILIHBOIO
KOHTpomo (doaarok 2.1);

[Mnaw 3 peanizamii 3axomis KoHTpomo Ta MOHITOPHHI'Y BNPOBAIKEHHS iX
pesyabTartiB (1oaatox 4.1);

[nthopmantiio npo izenTrdikauino Ta ouiHKy punKis (101aT0K 6):

a0 01 ciuus - Indopmauiio npo sukowanns |Inany 3 peanizauii 3axois
KOHTPOJIKO Ta MOHITOPHHTY BIIPOBA/IKEHHS iX PE3Y/ILTATIB (10/IATOK 7).

1.5. Poboua rpyna paiinepaaaminicrpanii:

aHami3ye pU3MKH, BHeceHi Jio Peectpin cy6’extis BHYTPILIHLOTO KOHTPOIIO,
OTPHMAHI Bi/l aniapaty Ta CIPYKTYPHHX Mipo3iis paiacpRaIMIHICTPaILii;

y3aranpHioe ingopmauiio npo iaeHTHdIKALio Ta OLIHKY PHIHKIB, OTpHMaHY
Bl anapaty Ta CTPYKTYPHHX [iApO3Iinis paiaepaaaMmiHicTpallii, Tta 3a
HCOOXIIHOCTI HAJA€ BIACHY OLIHKY MOJAHHX DH3MKIB BIAMOBIIHO 10 Marpuui
OLIHKH PH3HKIB (101aTOK 5), 3UfiCHIOC KOPUIYBAHHA HANaHMX NPOMO3HIiH 10
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Ilmany 3 peanmizauii 3axosis KOHTpOmMO Ta MOHITOPHHIY BIIPOBA/GKEHHSA iX
PE3yALTATIB;

Hajae CcyG'€KTaM BHYTPIUIHEOIO KOHTPOIIO METO/IONIOTIYHY  OTIOMOrY,
NPOBOIMTE  PO3 ACHIOBATBHY poboTy 3  nuTass Oprasizauii BHYTPIIHEOTO
KOHTPOJIO (y TOMY 9HCIIi CTOCORHO OpraHi3aiii MPOLECY YAPABIIIIHA PHIHKAMH):

y3aranbHioe inpopmaniio, 3azmaueHy y Peccrpax cyGextis BHYTPIIIHLOIO
KOHTPOMIO,  OTPHMAHHX  BII  anapary Ta  CIPYKTYPHHX  Mipo3iis
pafijiepaanMinicTpanii, Ta gopmye Peectp inenTudikopanmx PHIHKIB B CHCTEMI
paiiaepaanmMiHicTpauii (nogarok 2):;

CHCTCMaTH3ye 1 Y3araibHiOC OTPHMAHY Bij amapary Ta CTPYKTYPHHX
MiApO3ALNIE paiiepmanminicTpanii indopmartio npo iAeHTH(IKAO 1 OMiHKY
pusHKiB (1ogarok 6) ta ITaam 3 peanizanii 3axosis KOHTPOJID Ta MOHITOPHHIY
RIOPOBAIAEHHS IX PEe3VILTATIR,

(opmye 3Besenmii nnan paiionnol jepixapHOi aaMiHicTpaiii 3 peanisauii
3aX0/IB KOHTPOIIO T4 MOHITOPHHT'Y BIPOBADKEHHA iX PE3YALTATIB TA 10/1a€ Horo
Ha 3aTBEP/KEHHA [OT0BI paiaepxaIMinicTpamii (qonarok 4);

CHCTEMATH3Y€ OTpHMaHy [Hdopmaiiio npo sukomanus [Inany 3 peanizamii
3AX0/IB KOHTPOTIO TA MOHITOPHHI'Y BIPOBAIKEHHS iX pesynLTaris Ta Hagac
3Be/icHy iHdopmamiio (nogatok 7) pasom 3i 3BiTamu npo crau bynkiionysanus
CHCTEMH BHYTPIIHLOTO KOHTPONIO B @Napari Ta CTPYKTYPHHX MIApo3Aiiax
PafiliepaaaMIHICTPalil Ha PO3INL] TONOBI PaliOHHOI JiepHcaBHOT aaMIHICTpaLIiT
(nonmarok 8).

7.6. Konrpons 3a puxonanusm [Tnany 3 peanizawii 3axonip KOHTPOIO Ta
MOHITOPDMHTY BNPOBADKEHHS 1X pE3YAbTATiB, a Takok Horo neperism
INACHIOCTbCS  KepIiBHMKaMM  amapatry Ta  CTPYKTYPHHX  MiApO3.iniB
paiiZiepxkaaminicTpaltii y Mexkax ix NOBHOBaKEHb Ta Bi/IMOBIIATLHOCTI,

7.7. Bimmopimanbui ocobM B anapari Ta CTPYKTYDHMX iApo3ainax
paiiaepiaaaMiHICTpaLii B 060B 3KOBOMY NOPAAKY mopoky a0 01 ciuns HanaoTs
poGouiii rpymi 3giT NPO cTaH (YHKLIOHYBAHHA CHCTEMH BHYTPILIHEOO KOHTPOJIFO
(mami - 3BiT) a4 DojankmwIOro  #Oro MOJAHHA Ha posrasa ronosi
paiinepsxanminictpauii (1oaarok 8).

PoGoua rpyna 10 20 ciuna 3abesneuye nojamus 38iTy Npo cran opradisauii ta
3/IACHCHHA BHYTPIIHBOIO KOHTPONIO y pO3pi3i  ereMeHTis BHYTPIIHLOIO
KOHTPOMO B paiiaepikaaMinicTpauil  odnjep:xkaaminicTpauii 3a  dopmoro,
BCTAHOBIEHOK MiHpiHoMm,

7.8. Kourpons 3a suxonanmam Iliany 3 peanmisanii 3axofip koHTpomo Ta
MOHITODHHI'Y ~BNPOBa/DKEHHS iX pe3y/bTaris, a Takok Horo neperiii
3MIACHIOETCA CTPYKTYPHHMH ITHAPO3/inaMu paiijepmaamiHicTpaLil B Mewax ix
NOBHOBAXKEHD TA BIANOBIIAIBHOCTI.

Kepisnnk anapary g =
paiizepkanvinicrpanii — - 2~ Muxaiiro Bepxemyk



Jdoaarok 1

1 opranizanil
BHY TPIlIHLOTO
KOHTPOJTHO

I. OPTAHDBBAIIMHA CTPYKTYPA

Ne Haspa HiTaTna ynceaAbHICTE CTPYKTYPHOrO Dyuxuil Ta 3ABAAHNS, NOKIa1eH] Ha CTPYKTYpHHI
ifm | cTpYRTYpHOTO niApozniny niapo3ain
miaposaity = !
1
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1. 3ABJIAHHS
Ne Hazga Po3pobaennii Ta 3aTepaKenuii Bianosinanennii Bukonasens (Bigain)
3/m | sinainy/ynpasainna | sakasom Minicrepersa ocrnnii
Y cKaaui Yxpainn aaminicrparusamnii
CIPYKTYPHOIO PerJiaMenT nponecy
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Honarox 3
no lucrpykmii 3 oprasizamii
BHYTPIILHBOT0 KOHTPOIIO

IOPHAOK
CKAAJAHHA AAMIHICTPATHBHEX PerfiAMenTiB

I. 3araanni nonoxennn

1.1. Tlopsanok cknagaHHs agMiHICTPATHBHHX periaMeHTis (Jam — [Mopsijok)
BH3HAYa€ METOAMKY CKIalaHHA aAMIHICTPATHBHHX perjiaMeHTiB B  amapari
pakjiepxaaMiHicTpaLi, ii CTPYKTYPHHX MiAP03ainax, Ha MiANPHEMCTBAX, YCTAHOBAX,
OpraHizaiax, mo Haiexarh 10 cepu YIpasmiuMs paiizepkaaMinicrpami, Ta €
MPABUIOM, AKE DPErJIAMCHTYE TMOPAAOK BHKOHAHHA Cy0 cKTamu BHYTPINIHBOrO
KOHTPOJIIO BH3HAYCHHX 3aKOHOIARCTROM (DYHKIL.

1.2. AnmidicTparuBHl pernamMeHTd GOPMYIOTHCA OKPEMO 33 KOKHOK (YHKIL€I0
| CKJIAAF0THCH 3 HACTYIIHHX PO3JLIIB!

OCHOBHI MOHATTSH,

DJI0K-CXeMa TpoLecy;

KOPOTKHI OMKC npoLecy.

Takom anMIiHICTPATHBHIIA PErITAMEHT Ma€ MICTHTH TEXHOIOITYHY KapTy, CIIHCOK
NPHIHATHY CKOPOUEHb.

1. OcnoBHi noOHATTH

2.1.Y  pozaun «OcHOBHI  NOHATTA»  AAMIHICTPAaTHBHMX  PErIaMEHTIR
3a3HAYAKOTECA  MUNYHKTH  «BusHaveHHs  uineitn, «Y4acHHMKM  npouecy»,
«HopMaTHBlO-NIPaBOBl  aKTH, HKI  PErJaMeHTYHTh  BHKOHAHHA  [POLECY»,
«lloxymenTroobiry, «lIpuknagne nporpamye 3a0e3meHCHHD),

2.2 Y nianyHKTI  anMinicTparHBHOro pernameHty «Busnavenns  uinein»
BU3HAYAIOTBCA 1, sAKI HeoOXUIHO [OCATTH 3a pe3yJbTaraMH  peanizaiii
BUIIOBIHOTO MPOLIECY.

2.2.1. Jlna noGya08H eexTUBHOT CHCTEMH BHYTPILIHBOIO KOHTPO/IIO HEOOXiIHO
YITKO BM3HAYATH LT JIATHOCTI ¢y6'ekTa BHYTpiliHBOro kOHTpOmO. Taki minmi
nosuHHi GyTH B32€MOMOB’ #3aHI 3 (QYHKILIAMM Ta 3aBJAHHAMH [iansHOCTI cy6’exra
BHYTPIIHBOrO KOHTPOMO, a Takok BigoOpakaru pe3yiabTat, AKi MorpibHo
OTPUMATH.

Y Mekax 3aKOHOMARYO BCTAHOBJIGHHX 3aBaHb TA MOBHOB&KEHb CY6 €KTH
BHYTPIHIHBOIO KOHTPOMIO BH3IHAYAIOTH!

cTpareriusi i,

onepatiitti .

2.2.2. Crpareriydl Wil — 34BJaHHA BHLIOTO TIOPAAKY, N0 BH3IHAYAKOTHCA
KEPIBHUKAMH CHCTEMH paiiacpiaaMIHICTPalli, JOCATHEHHS SKHX NOBMHHO CTIPHATH
3a0e3Me9eHHI0 METH AIILHOCTI ¢y’ €KTa BHYTPILIHLOrO KOHTPOJTIO,

2.2.3. Onepauiiii uwini — wim, sxi pospofieHi Ha OCHOBI MONEPEIHBO
BHIHAYEHHX CTPATErivHUX 1ined, crocyioTees eeKTHBHOCTI TA pPe3vVIIbTATHBHOCTI
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onepauiii cy6'€kTa BHYTPILIHBOIO KOHTPOMO, BK/IIOYAIOYM 3aXMCT PECYpCiB Bia
rpar. Taki wini nosunHi Rigofpaxarn nesHe cepeaoBHIIe, B AKOMY (YHKIIOHYE
Cy0' €KT BHYTPIILHLOIO KOHTPOIIIO.

23.YV nmianyskri agMiHiCTPaTHBHOTO pernamenty «Y4aCHHKH [poOLecy»
3a3HAYAETLCA NEPeNiK YYaCHHKIB, JIANLHICTL AKUX BiAHOCHTLCA 10 npoLecy.,

YuacHHUK# rpoLecy MoKy Th OyTu:

BHYTPIIHIMH YYaCHAKAMH — Cy0’ €KTH BHYTPILIHEOTO KOHTPOIO,

30BHILIHIMM YYACHWKAMH — OPraHd JepikaBHOi Biajy, MiNpHEMCTBa Ta
YCTAHOBH, 3 SKHMH CY0 €KTH BHVTPIIIHBOTO KOHTPOJK) B3AEMOJIIOTE 3 METOH
peati3aii BIANOBLIHOMO IMPOIECY.

24. Y manyHkTi anMiHicTparBHOro periamenty «HopMmarMBHo-npaBoBi akTu,
SKI PErJIaMEHTYIOTh BHKOHAHHA Mpouecyy y Tabanguiii Gopmi HaBonnThes nepesik
HOPMATHBHO-TIDABOBHX ~ @KTIB, 3 ypaxyBaHHAM fKHX ©Oys  pospobnenmii
aIMIHICTPATHBHUIT PETTAMEHT, a CaMe;

Ne

n/n HopmaTHBHO-IpaBoBHil aKT

2.5.Y niAnyHKTI AAMIHICTPATHBHOIO pernamenty «JloKyMeHTOOGIr» Y
TabanaHiA (GopMI HABOIMTHCA MEPENiK JOKYMEHTIB, Y TOMY YHCI eeKTPOHHHX, SKi
CKIAIAOTHCA a00 ONpaUbOBYIOTECS NPH BUKOHAHHI BiAMOBIAHOTO mpouecy, 1a
HOPMATHRHO-TIPABOBHMX &KTIB, AKI PEIJIAMEHTYIOTH IX (JOPMY i CKIajl NOKA3HWMKIB, A
came:

) Mocuaanug na
Ne " Hopmarusno- NOJIOKEHHRA
Jdokymenr =
n/n NPaBOBHEH AKT HOPMATHBHO-NPABOBOIO
AKTa

[Tepenik nokymentis (OpMyCTRCS Ha miJCTaBl CKIAnCHMX OJIOK-CXEMH Ta
TEXHONOrYHO! KAPTH BIANOBITHOTO MpoLEcy.

2.6.Y nianyHKTi aaMiHicTpaTMBHOro pernamenty «lIpuKnagHe nporpamue
sabesneuenns»  y  TabumuHiii  QopMi  3a3HAuacTHCA  mepeNiK  NPHKIATHOrO
nporpamMHoro 3adesnevyeHHs, HKE 3aCTOCOBYETBCA TPH BHKOHAHHI RiANOBiaHOINO
NpOoTECY, Ta OIHC ABTOMAaTH30BAHMX OMEpalliif Vv paMKax BHKOHAHHA TAKOTO MPOLIECY.,
a came:

HaiiMenysanus npHKIAIHOIO NPOrPaMHOTo

ABTOMATHIOBAHI onepauil
3abelnedeHnn i

Ilepenik asToMarH30BaHKX ornepauii GopMyeThCa Ha MiACTAR] CKIANEHHX GIOK-
CXEMH Ta TEXHOMOrYHOI KapTH BIANOBLIHOIO NpoLecy.
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II1. baok-cxema nponecy

3.1. Metow (opmysanus GIOK-CXeMH Tpouecy € rpadidee npeacTaBieHHs
MOCMINORHOCTI RMKOHANA ONepalliii Ta BIAEMO3B'A3KIB MK PI3HHMH VUacHUKAMM
BUIMOBIAHOrO npouecy. Y pasi, #KWO BUKOHAHHA (YHKL] 3abesneqyerben
BUKOHAHHAM JIEKLIBKOX MPONECIB, BLAMOBIAHI G10K-CXCMH (hOPMYIOTBCS HA KOKHHIL
NpoLEC,

3.2. biok-cxema mpouecy CKIAIAEThes BIANOBIAHO 10 NYHKTY 3.3 posainy 11
lopaaky cknananHs aMiHICTPATHBHMX PErIAMENTIB i MiCTUTh iHGOPMALIIO 110/10:

Oneparii, 3 AKMX CKIATAETLCA TIPOLIEC,

YUACHHKIB MpoLEcy;

MOTOKIB JIOKYMEHTIE MK YYaACHHKAMH IPOLIECy

MOCTIIOBHOCTI BHUKOHAHHA ONepailiil [IAXOM 3a3HaYeHHS IX TOPAIKOBOro
HOMCPY,

YMOB BHKOHAHHSA Onepatiii,

3.3. CriMcok mno3HaveHb, AKi BUKOPHCTOBYIOTHCS MPH [MIArOTOBI G0K-CXeMH

npoLecy:

[loznauenns Onnc no3navenns
JokymenT Ha manepoBoMy Hocii, AKuii Moxke OyTu
BXIAHMMH JaHuMM  aGo  pe3ynbTartoM  BHKOHAHHS
onepattii

Jlawi (JIOKYMEHT) B CICKTPOHHOMY BHIIIAM, SKi MOKYTH
( Apa ( OYTH BXIZHHMH JaHHMH a00 pe3vibTaTOM BHKOHAHHS

onepartii
Jokymenr
(mai) OpnovyacHe wHamanus NOKYMEHTa Y [anepoBoMy Ta
€JICKTPOHHOMY BHTIIA
1. Onepauis BukoHyBaHa  omepalis: peanizauis npouecy
gl 3MIACHIOETBCA  LUIAXOM  MOCHII0BHOMO  BHKOHAHHSA
myrpimmsoro kosmpomo | | OMEpauiit.  [TocniopHicTs  BHKOHAHHS  omepairiit
; NO3HAYAETRECE  TM(PO0 | BIAMNOBIAAE  MO3HAYECHHIO
! onepatliii y TexHonorivHiii kapTi nponecy.

Onepaitis  BHKOHYETbCH  Cy0'€KTAMH  BHYTPIILIHBOTO
KOHTPOJIH)

YMoBa BHKOHAHHA oTiepai: MmociiaeBHICTh BHKOHAHHA
onepauiif Moxe BHIHAYATHCH PE3VIILTATOM BHKOHAHHA
Oy, ab-s1K01 1HIIOT onepari

Ymosa




Cy6’exT BHYTpilIHBOIO
kourpomo/3oBHimmii | Cy0'ekTH  BHYTpilIHLOro kowTpomo abo 3oBHImHIN

VYACHHK YHaCHHK MpOLECYy, B 3a1eKHOCTI Bil TOrO, KHM
BHKOHY€ThCH Oniepariin

e ——— i — ———

[pouec  Ilepexin Bix ognoro npouecy Ao iHImoro

Touka po3puBy jiarpamm 18 mepenieceHHs Ha
HACTYTIHY CTOPIHKY

Myskrupom  BuginmoTses  ueobor’sskosi  ans
BHKOHaHHA onepauil (onepaulii, ki BHKOHYIOTLCA y pasi
HacTaHHA MeBHMX YMOB) Ta/abo nHeoboB’A3KOBI I8
HAJaHHA JOKYMEHTH

---------------------

o | [TocaigosuicTs BHKOHAHHA Oonepauiit

[TocninoBHICT BHKOHAHHA Omepalii. 3acTocoByeThEH ¥
o —— | Da3l NEPETHHY 3 [HIWOW CTPUIKOI IS Mo3HadyeHHs
HE3a/IeAHOT NOCIA0BHOCTI BHKOHAHHA Onepattiif

IV. Koporkwmii onuc npounecy
4.1. V posaini «KopoTkuil omMc mpouecy» HABOIMTBCS CTHCIA indopmariis
MO0 NMPOLIECY LLIAXOM IIOCIIIOBHOTO OTTHCY OIIEpaIliii i3 3a3Ha4YeHHAM MOCHIAHD HA
IX HOMEpH y BIAMOBIAMIA Jiarpami, YMOB BHKOHAHHA, Jiff YYaCHHKIB nponecy Ta
pe3yNbTaTiB BHKOHAHHA MPOLIECY.
4.2.'Y pa3i Akumo puKoHauHA QyHKLUIT 386e3MeMyeThes BUKOHAHHAM 1eKilbKOX
TMPOLIECIB, Y 1(OMY PO3AL HABOAMTHLCS CTHCHI OITHC KOWKHOrO TIpOLIECy,

V. Texnonoriuna xapra
5.1, Texnonoriunwa kapra QoOpMyeThca B Ppo3pisi Beix onepauif, 3 AKUX
CKIAafacThes IPOLEC, 338 BCTAHOBNCHOK UMM myHKTOM opmow, Y pasi skmo
BHKOHAHHS  (QyHKLii  3a06e3meuyerncs  BUKOHAHHAM  JEKLIBKOX IPOLECIB,
TEXHOJIOTITHA KaPTa CKIAJAcThCs 3a KOWHAM POLECOM.
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3.2 Texxouoriana KapTa 3anoBHIOETLCH 3 VpaxyBaHHIM
HABE/IEHHX HIKYE BUMOL; _
Ne | ' N
a/n Haga croenuna . [Mopaaok 3anosnenns
3a3HAYAECTHCA TMOPANKOBHH HOMEp Omepalii
L5 ] Ne n/m (nopsaxoBuil HoMep onepanii Mac BigOBizaATH
| HOMepy onepatii y 610K-cxeMi nporecy)
Onepanin
' 3asHavacThCa HaliMeHYBaHH onepaini
2 A — (HaifiMenyBaHHA csnepmii'm Mae ﬁinn{minam
HaHMEHYBaHHIO  onepanii vy Guok-cxemi
[pouecy )
JasHa4wacTbCA  NeEpelik  YMOB  BHKOHAHHA
| BIANOBIAHOI ofepauil (HANpHKIa, OTPHMAHHA
3. yMOBa RMKOHAHHN Bijl YHACHHKA IPOLECY IICBHOIO J0OKYMEHTA a6o
OTPHMAHHA pesyabTary NOTNEPE/IHBO
BHKOHAHMX Orepartii)
| 3a3HAYACTHCA TPAHMYHHI CTPOK BMKOHAHHSA
4, CTPOK BUKOHAHHSA onepaiiii abo BapiaHTH CTPOKIB BUKOHAHHA Y
—— pasi HACTAHHA NEBHUX YMOB
Bianosizanbuuii BHKOHABEND
3a3nauacthes Hasa Cy0 €KTA BHYTPINIHLOIO
KOHTPOMIO, BIANOBIAANLHOTO 34 BHKOHAHHA
HasBa ¢yl ekra onepainii. Y  pasi  BHKOHAHHS  omepauii
5. BHYTPIIIHBOI'O JICKLTbKOMA cyd exTamMm BHYTPIIIHLOIO
KOHTPOIHO KOHTPOJIKY  3a3HAYAETBCA  NEpeNik  Takux
cyD'eKkTIB 3 ypaxyBaHHAM  TOCTIIOBHOCTI
BHKOHAHHS TAKOI Orepartii
6 CTHCIHH onHe poboTH, | KopoTKo BHK/IAIE€THCH CYTH poboTH
110 BHKOHYEThCS ]
Bxianwii pokyment
- HaliMenyBaHH 3a3sHavacThCA  Mepemik  BXIAHHX  CTOCOBHO
| AOKVMEHTa OIEpaii (JIOKYMEHTIB)
’ 3a3HAYACTHCA  HA3BA  BHYTPIHLOrO  abo
Ha3Ba y4acHUKa : :
8. OECY OBHILIHBOTO y4aCcHUKA MPOTIECY Bil SKOTO Mae
HALATH BLINOBLIHAH JOKYMEHT
popmar gokymenTa: | SasuavaeTbes  (POPMAT  KOKHOrO  BXLIHOTO
9, JIPYKOBaHHi BIZIHOCHO oOmepauii JOKYyMEHTa: APYKOBaHHii
CINEKTPOHHMIA, abo enexkTpoHHmii
Buxinumii noxyment
10 HaltMeHyBanHs Fa3HavacTHCH nepe.rliu Bminynx nmcguemin
) JIOKYMEHTA CTOCOBHO Onepaull (pe3yasTarie oneparii)
1. HA3BA YYACHHKA 3a3sHAvaAcTbCA  HA3BA  BHYTPIIHbOIO 460




7

npouecy | 30BHIHLOrO ~ yuacHMKa  mpolecy, SAKOMY
NMEPENACThCAH BIAMOBIAHMI JOKYMEHT
(pesyasTaT onepari)
(hopmar nokymenta: | 3a3HavacTbes  (JOPMAT KOKHOLO  BUXLIHOIO
12. JPYKOBAHHI JOKYMEHTa CTOCOBHO oOmepamii J0KyMEHTA |
CIEKTPOHHHII, (IpyKoBaHuii ab0 exeKTpOHHMIT)

[Ipuiiianse nporpamue
13.
3abesneveHHs

3a3uauacThes  HaliMEHYBAHHA — MPUKAALHOIO
[porpaMHoOro 3a0esnedeHHs, AKe ARTOMATHIYE
BHKOHAHHA orepaiiii. ¥ pasi, AKILO onepaiis ne
ABTOMATHIORAHA, 3A3HAYACTHCH «He
ABTOMATH30BAHA»

V1. Cnucox npritustax ckopogsens

Comcok mpHifHATHX cKOpOuenb o(OpMIOETBCE Vv Tabamumiii (opmi Ta
MICTHTL PO3UIM(POBKY BHKOPHCTOBYBAHHX B QIMIHICTPATHBHOMY PEriamMeHTi

abpesiaryp i CKOPO4CHB!

AbDpesiarypa/ckopouenns

Porymudporka




Jonarok 4
a0 luctpykuii 3 oprafizamii BHyTPINIHEOTO

KOHTDOJIO
JATBEPTAKEHO:
["onoBa paiionnol aepxasrol aaminicTpanii
(minmmc) (npizerme, ininiaam)
« » 20 POKY
3BE/JIEHH naan
3 peaiizanii 3axo1iB KOHTPO.II0 TA MORITOPHHTY BIPOBAIKEHHS IX Pe3yahTaTin
{HaIBa CTPYKTYPHOrO miapo3ainy)
nHa 20__ pik
— ] ._. :ﬂ ) Ouikypani pe3yabrTaTu Bil 3axoau
H Hassa 3axony Binnoepinanoui P BHPOBATKEHHA 3aX01iB MOHITOPHHTY (CTaH
A3BA PHIHKY A BHKOHAHHH ;
KOHTPOJII0 BHKOHABHI ) KOHTpOaI0 (onepaniiina BIIPOBAKEHHA
B o | g . - uup*¥) pe3VIIbTarIB}
1 2 3 4 . - 6
Haszea dynknii*
Haiea nponecy*
Ha3zpa pusuky Ha3ra 3axony

(pu3nKiB)***

MOHITOpHHTY ** %
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Honatok 8

S0 THeTpyrIli 3 opranizanii
BHYTPHLIHBOR) KOHTPOI)

3pir
[Mpo cras opraizauii Ta 3AHCHEHHA BHYTPIIHBOTO KOHTPOIK ¥ PO3PIsi €NEMEHTIB
BHYTPILIHAOTO KOHTPOMH

(HaliMeHYRaHHA cyD €KTa BHYTPIIHAOTD KORTPOMIO)

3a

piK

[uTanna

DarTHyuHE cTaH
YperyioRaHHa
(PVHKLIOHYBAHHSA)
BLANOBLAROTD MHTAHHSA

MpusiTien

1. BHyTpiise

CCpeNoBHIIE

Beranosncurs Meth {Micii) ta
CTpaTeriyHux uisiel JiaNbHOCTI YCTaHOBH

1.2,

BH3HaueHHA OPraHizamiifHol CTPYKTYPH,
MOBHOBAWEHS, BIAMOBIAATRHOCT Ta
MiA3BITHOCTI KEPIBHHLITEA | NPALIBHHKIB
VCTAHOBH

1.3

BianopiAaibHICTE | KOHTPOMIL
KEPIBHHLITEA 38 JOTPHMEHHAM
JAKOHOAABRCTRA, DHLKETHON IMCIIHTTIHK
Ta BHYTPILIHIX MOPAIKIB 1 TPOLEAYP
YCTAHOBH

1.4.

BeTaHoBAeHHS NEpENiKy 3aBlaHb Ta
(yHKIIA, X PO3NOALN 1 JAKPITLIEHHS 34
BHKOHARUAMH { CHIBBHKOHARLAME )

1.5

TnanveaHHs JiSTEHOCTI

1.6.

3abe3ncucHHA A0NEPHAHHA
npatisHHKAMH BHMOT 3aKOHONABCTEA ¥
ciepi 3anobiraHnA | BHABISHHA KOPYTILIT,
Npasii CTHYHOT MOBEIIHKH

1.7.

CrnaneHss 1a nogaHHA 3BITHOCTI OPO
Pe3yABTATH JIANKHOCT] (NOPAAKH
JANPOBATAEHHS Y IPABITHCLKOT
BIANOBIAANLHOCT] TA MIIBITHOCTI,
BIJIHOYAIOYH OKAZHAKM, AOCHTHYTI T
98¢ BHKOHAHHA NOCTARIEHUX 3AB1aHE |
1axonis, pisui, GopMu Ta CTPOKH
IBITYBAHHA




L. ¥Ynpasnisus puiHkamm

IT1. 3nificHenHs 3axonis KoHTpomO

.| | !

IV.3nifichenns inpopmauiiinoro ta KOMYHIKaLiiHOro obminy

V. gﬂiﬁCHﬁﬂﬂie; MOHITOPHHTY

Kepisruk cyf'exta
BHYTPILIHBOTO KOHTPOIO

(rgnwe) (IHiuianm, npisswme )



